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CALENDAR  OF  EVENTS 
1967-1968 


Sept.  18-19 


Sept.  20-22,  24 


Sept.  25,  Monday 
Sept.  26,  Tuesday 
Sept.  27,  Wednesday 
Sept.  29-30 
Sept.  30,  Saturday 
Oct.  7,  Saturday 
Oct.   13,  14,  Fri.,  Sat. 
Oct.  16,  Monday 
Nov.  3,  Friday 
Nov.  4-11 

Nov.  18,  Saturday 

Nov.  22-26 
Dec.  4-8 
Dec.  9,  10 
Dec.  12,  13,  14 
Dec.  15,  Friday 


FALL  QUARTER 

Faculty  Colloquium — (Sheraton  Motor 
Inn)  Dr.  Charles  Wittschiebe,  Con- 
sultant 

Freshman  Orientation  and  Testing  (Re- 
quired of  all  freshman  and  new  stu- 
dents) 

Registration 

Instruction  Begins. 

Last  day  to  register  for  Fall  Quarter 

Elder  L.  M.  Nelson  (MV  Weekend) 

Faculty-Student  Reception 

LYCEUM— Jon  Robertson,  Pianist 

Pacific  Union  Conference  Weekend 

Ingathering  Field  Day 

Mid-Quarter 

Week  of  Prayer — Elder  Roy  A.  Ander- 
son 

LYCEUM— Neil  Douglas,  Film  Lec- 
turer 

Thanksgiving  Vacation 

Pre-Registration  for  Winter  Quarter 

"The  Messiah" — The  College  Choir     . 

Final  Examinations  for  Fall  Quarter 

Fall  Quarter  ends 


Jan.  2,  Tuesday 
Jan.  3,  Wednesday 
Jan.  4,  Thursday 
Jan.   13,  Saturday 

Feb.  9,  Friday 
Feb.  4-10 

Feb.  10,  11 
Feb.  11-17 

Feb.  17,  Saturday 


WINTER  QUARTER 

Registration 

Instruction  begins. 

Last  day  to  register  for  Winter  Quarter 

LYCEUM— McHenry  Boatwright  Bass- 
Baritone 

Mid-Quarter 

Negro     History     Week — Dr.     Herman 
Long,  President,  Talladega  College 

LYCEUM— Elwin  Adams,  Violinist 

Evangelistic  Workshop 
Elder  E.  E.  Cleveland 

LYCEUM— Alabama  A  &  M  College 
Concert  Band 


Feb.  23-24 

Mar.  1-2 

Mar.  2,  Saturday 

Mar.  4,  6-8 

Mar.  8-9 

Mar.  9,  Saturday 

Mar.  11-13 

Mar.  13,  Wednesday 


Southwest  Region  Conference  Weekend 
South  Central  Conference  Weekend 
LYCEUM— Miss   Carolyn   Rhodes,   So- 
prano 
Pre-Registration  for  Spring  Quarter 
Allegheny   West   Conference   Weekend 
LYCEUM— John  Howard  Griffin 

"Black  Like  Me" 
Final  Examinations 
Winter  Quarter  ends 


Mar.   19,  Monday 

Mar.  20,  Tuesday 

Mar.  21,  Wednesday 

Mar.  22-23 

Mar.  28-30 

Apr.  5-6 

Apr.  6,   Saturday 

Apr.   12-13 
Apr.   14-20 
Apr.  26,  Friday 
Apr.  25-27 
May  3-4 
May  4,  Saturday 
May  7,  Tuesday 
May  10-11 
May  13-17 
May  22-24 
May  27-29 
May  31,  Friday 
June  1,  Sabbath 
June  2,  Sunday 


SPRING  QUARTER 

Registration 

Instruction  begins. 

I^ast  day  to  register  for  Spring  Quarter 

Lake  Region  Conference  Weekend 

Literature  Evangelism  Workshop 

Central  States  Conference  Weekend 

LYCEUM— Oakwood    College    Concert 

Choir 
South  Atlantic  Conference  Weekend 
Week  of  Prayer — Elder  C.  D.  Brooks 
Mid-Quarter 
College  Days 

Allegheny  East  Conference  Weekend 
LYCEUM 

Honors  Day  Convocation 
Northeastern  Conference  Weekend 
Pre-Registration  for  Summer  Quarter 
Senior  Examinations 
Final  Examinations 
Senior  Consecration 
Baccalaureate 
Commencement 


June  24 


SUMMER  QUARTER 

Registration 


BOARD  OF  TRUSTEES 

F.  L.  Bland,  Chairman  Washington,  D.C. 

H.  H.  Schmidt,  Vice  Chairman  Decatur,  Georgia 

Frank  W.  Hale,  Jr.,  Secretary  Oakwood  College 

W.  S.  Banfield  Atlanta,  Georgia 

G.  N.  Banks Glendale,  California 

V.  W.  Becker Decatur,  Georgia 

R.  R.  Bietz  Glendale,  California 

O.  A.  Blake Washington,  D.C. 

C.  E.  Bradford  Chicago,  Illinois 

W.  P.  Bradley Washington,  D.C. 

E.  U.  Carter Cleveland,  Ohio 

C.  E.  Dudley  Nashville,  Tennessee 

G.  R.  Earle  New  York,  New  York 

K.  H.  Emmerson Washington,  D.  C. 

John  Richard  Ford  San  Diego,  California 

W.  W.  Fordham  Washington,  D.  C. 

T.  S.  Geraty Washington,  D.C. 

B.  E.  Leach Richardson,  Texas 

W.  S.  Lee Kansas  City,  Missouri 

Esther  Lowe  Detroit,  Michigan 

F.  R.  Millard South  Lancaster,  Massachusetts 

C.  E.  Moseley,  Jr Washington,  D.  C. 

R.  H.  Nightingale  Lincoln,  Nebraska 

R.  H.  Pierson Washington,  D.  C. 

A.  S.  Rashford New  York,  New  York 

V.  L.  Roberts  Dallas,  Texas 

Cree  Sandefur Washington,  D.  C. 

W.  M.  Schneider Collegedale,  Tennessee 

H.  D.  Singleton  Washington,  D.C. 

J.  D.  Smith  Berrien  Springs,  Michigan 

W.  M.  Starks Columbus,  Ohio 

W.  A.  Thompson  Pine  Forge,  Pennsylvania 

J.  H.  Whitehead  Decatur,  Georgia 

N.   C.   Wilson,   Jr „ Washington,    D.    C. 
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ADMINISTRATIVE  OFFICERS 

Frank  W.  Hale,  Jr.,  B.A.,  M.A.,  Ph.D President 

Lewis  J.  Larson,  B.S.,  M.A.,  Ed.S.,  Ed.D.  Dean  of  Academic  Affairs 
Gaines  R.  Partridge,  B.A.,  M.Ed.,  Ed.D.  ..  Dean  of  Student  Affairs 

Adell  Warren,  B.S Business  Manager  and  Treasurer 

Henry  T.  Saulter  Assistant  Business  Manager 

**  Accountant 

Ruby  Bontemps  Troy,  B.Mus Director  of  Admissions, 

Secretary  of  the  Faculty 

Claude  Thomas,  B.A Dean  of  Peterson  Hall 

Norwida  A.  Marshall,  M.Ed Dean  of  Cunningham  Hall 

Carrie  Davis,  B.A Dean  of  Carter  Hall 

Jannith  L.  Lewis,  M.A.  in  L.S Librarian 

Violin  J.  Plummer,  M.A Assistant  Librarian 

Joseph  T.  Stafford,  M.A Principal,  Oakwood  Academy 

Timothy  McDonald,  B.S Supervisor  of  Elementary  Education 

Ruth  N.  Stafford,  M.A Director  of  Health  Service 

Ruth  Warren,  R.  N Assistant  Director  of  Health  Service 

S.  W.  Hereford,  M.D College  Physician 

** Director  of  Counseling  Service 

R.  E.  Tottress,  B.A College  Chaplain 


**  To  be  supplied. 


EXECUTIVE  COMMIHEE 

0.  A.  Blake,  Chairman;  Frank  W.  Hale,  Jr.,  Secretary;  W.  S. 
Banfield,  V.  W.  Becker,  W.  P.  Bradley,  C.  E.  Dudley,  T.  S.  Geraty, 
L.  J.  Larson,  F.  A.  Mote,  A.  Warren,  J.  H.  Whitehead. 

ADMINISTRATIVE  COUNCIL 

Frank  W.  Hale,  Jr.,  Chairman;  Ruby  Bontemps  Troy,  Secre- 
tary; L.  J.  Larson,  Gaines  R.  Partridge,  Adell  Warren,  Jannith  L. 
Lewis,  Joseph  T.  Stafford,  R.  E.  Tottress. 

INSTRUCTIONAL  STAFF 

Henry  Bradford,  Jr.,  B.D.,  Ed.D Visiting  Professor  of  Music 

B.A.,  Dillard  University,  1944;  B.D.,  Oberlin  Graduate  School 
of  Theology  of  Oberlin  College,  1946;  M.A.,  Teachers  College, 
Columbia  tJniversity,  1958;  Ed.D.,  Columbia  University,  1961. 
On  staff  since  1961. 

Z.  H.  Coberly,  Ed.D Professor  of  Education 

B.Th.,  Walla  Walla  College,  1925;  M.A.,  Seventh-day  Adven- 
tist  Theological  Seminary,  1947;  Ed.D.,  Oregon  State  College, 
1952.    On  staff  since  1958. 
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Emerson  A.  Cooper,  Ph.D Professor  of  Chemistry 

B.A.,  Oakwood  College,  1949;  M.S.,  Polytechnic  Institute  of 
Brooklyn,  1954;  Ph.D.,  Michigan  State  University,  1969.  On 
staff  since  1949. 

Eva  B.  Dykes,  Ph.D.  Professor  of  English  Language  and  Literature 
B.A.,  Howard  University,  1914;  B.A.,  Radchffe  College,  1917; 
M.A.,  Radchffe  College,  1918;  Ph.D.,  Radchffe  College,  1921. 
On  staff  since  1944. 

Otis  B.  Edwards,  Ph.D Professor  of  History 

B.A.,  Union  College,  1926;  B.Mus.,  University  of  Chicago, 
Ext.,  1933;  M.A.,  Seventh-day  Adventist  Theological  Semi- 
nary, 1942;  Ph.D.,  University  of  Nebraska,  1955.  Harvard 
University,  Summer,  1966.    On  staff  since  1924. 

Rafael  M.  Fiterre,  Ph.D Visiting  Professor  of  Mathematics 

B.A.,  Santiago  of  Cuba,  1918;  Ph.D.,  University  of  Havana, 
1926;  post-doctoral  studies,  Sorbonne;  Leuven,  Belgium,  1927- 
1929.    On  staff  since  1966. 

Abigail  K.  Hobson,  Ph.D.  ..  Visiting  Professor  of  Home  Economics 
B.S.,  Tuskegee  Institute,  1935;  M.S.,  University  of  Chicago, 
1946;  Ph.D.,  Michigan  State  University,  1962.  On  staff  since 
1965. 

Lewis  J.  Larson,  Ed.D Professor  of  Education 

B.S.,  Madison  College;  M.A.,  George  Peabody  College  for 
Teachers;  Ed.S.,  George  Peabody  College  for  Teachers;  Ed.D., 
George  Peabody  College  for  Teachers.    On  staff  since  1964. 

Gaines  R.  Partridge,  Ed.D Professor  of  Education 

B.A.,  Union  College,  1947;  M.A.  University  of  Nebraska,  1957 
Ed.D.,  University  of  Nebraska,  1961.  On  staff  1949-1953,  1955- 
1964,  and  since  1966. 

Clarence  T.  Richards,  B.D Professor  of  Religion 

B.A.,  Emmanuel  Missionary  College,  1940;  M.A.,  Seventh-day 
Adventist  Theological  Seminary,  1952;  B.D.,  Andrews  Uni- 
versity, 1962.     On  staff  since  1947. 


Inez  L.  Booth,  M.A Associate  Professor  of  Piano  and  Organ 

B.A.,  Pacific  Union  College,  1937;  M.A.,  Columbia  University, 
1954.    Onstaff  since  1939. 


*JosEPH  Camara,  M.A Associate  Professor  of  Biology 

B.A.,  Atlantic  Union  College,  1952;  M.A.,  in  Mammalogy, 
Walla  Walla  College,  1953;  M.A.,  in  Protozoology,  University 
of  South  Dakota,  1959;  Graduate  study.  University  of  Ver- 
mont, Summer  1963;  University  of  Kansas,  Summer  1965; 
School  year  1967-68,  University  of  Iowa. 

Earl  M.  Gooding,  Ph.D.  Associate  Professor  of  Behavioral  Science 
B.A.,  Atlantic  Union  College;  M.A.,  Clark  University;  Ph.D., 
University  of  Connecticut;  post-doctoral  studies.  Harvard  Uni- 
versity and  Oxford  University,  England.  On  staff  1963-1964, 
and  since  1965. 

Murray  J.  Harvey,  M.Litt Associate  Professor  of  History 

B.A.,  Knoxville  College,  1936;  M.Litt.,  University  of  Pitts- 
burgh, 1955;  graduate  study.  University  of  Pittsburgh,  Sum- 
mer, 1957;  University  of  Louisville,  Summer,  1961;  Wayne 
University,  Summers,  1962,  1963;  Carnegie  Institute  of  Tech- 
nology, Summer,  1964;  Ball  State  University,  Summer,  1965; 
Ball  State,  Summer,  1967.  On  staff  since  1947. 

LucENO  L.  QuiRANTE,  Ed.D Associate  Professor  of  Education 

B.S.Ed.,  Philippine  Union  College,  1936;  M.A.,  Far  Eastern 
University,  1947;  Ed.D.,  University  of  Maryland,  1953.  On 
staff  since  1966. 

Ernest  E.  Rogers,  M.A.  Associate  Professor  of  Biblical  Languages 
B.A.,  Union  College,  1944;  M.A.,  Seventh-day  Adventist  Theo- 
logical Seminary,  1952;  graduate  study.  Southern  Baptist  Theo- 
logical Seminary,  Summer,  1961;  Andrews  University,  1962- 
1963;  Michigan  State  University,  Summers,  1963,  1964; 
School  Year,  1964-1965;  Summer,  1965.    On  staff  since  1945. 

RoTHACKER  C.  Smith,  M.S Associate  Professor  of  Biology 

B.S.,  Emmanuel  Missionary  College,  1948;  M.S.,  Michigan 
State  University,  1953;  graduate  study,  Eastern  Michigan 
University,  Summer,  1960;  Ripon  College,  Summer,  1963; 
Fisk  University,  Summers,  1964,  1965,  1966,  1967.  On  staff 
1948-1955  and  since  1962. 


Harold  L.  Anthony,  M.A Assistant  Professor  of  Music 

B.A.,  Pacific  Union  College,  1956;  M.A.,  Columbia  University, 
1961;  Columbia  University,  Summers  1965,  1966.  On  staff 
since  1965. 

John  J.  Beale,  M.A Assistant  Professor  of  Religion 

B.A.,  Oakwood  College,  1949;  M.A.,  Seventh-day  Adventist 
Theological  Seminary,  1952;  graduate  study,  New  York  Uni- 
versity, Summers,  1961,  1964,  1965.    On  staff  since  1949. 
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John  A.  Blake,  M.S Assistant  Professor  of  Mathematics 

B.S.,  Howard  University,  1963;  M.S.,  Howard  University, 
1964;  Princeton  University,  Summer,  1964;  University  of 
Wisconsin,  Summer,  1965.  On  staff  since  1964. 

Ruth  Faye  Davis,  M.A Assistant  Professor  of  Home  Economics 

B.A.,  Emmanuel  Missionary  College,  1954;  M.A.,  Michigan 
State  University,  1959;  graduate  study,  University  of  Cali- 
fornia, Ext.,  Year,  1961-62;  Fresno  State  College,  1962-63; 
Stanislaus  State  College,  Summer,  1963.    On  staff  since  1964. 

Anne  Q.  Drake,  M.A Visiting  Assistant  Professor  in 

Modern  Languages 
B.A.,  Fisk  University,  1918;  M.A.,  Cornell  University,  1938. 
On  staff  since  1965. 

Esther  L.  Gill,  M.Ed Visiting  Assistant  Professor  of 

Secretarial  Science 
B.A.,  Oakwood  College,  1953;  M.Ed.,  Temple  University,  1962. 
On  staff  since  1962. 

ICathleen  Hall,  M.S Assistant  Professor  in  Mathematics 

B.A.,  Oakwood  College,  1965;  M.S.,  Purdue  University,  1967. 

Mary  Ninaj  Larson,  Ed.S.  Visiting  Assistant  Professor  of  English 
B.A.,  Columbia  Union  College;  M.A.,  Poona  University;  Ed.S., 
George  Peabody  College  for  Teachers.    On  staff  since  1965. 

Alyne  Dumas  Lee Artist  in  Residence 

Institute  of  Musical  Art,  Belitze  School  of  Languages,  Wayne 
University,  Chicago  Conservatory  of  Music.  Advanced  study 
in  France  and  Germany. 

Leo  M.  Moreno,  M.A Assistant  Professor  of  Education 

B.A.,  Philippine  Union  College,  1951;  M.A.,  Philippine  Union 
College,  1962;  Carnegie  Institute  of  Technology,  Summer, 
1965.  Indiana  University,  Summer,  1966;  School  Year,  1966- 
67',  Summer,  1967.  On  staff  since  1964. 

*  Clarence  A.  Nembhard,  M.A Assistant  Professor  of  Biology 

B.A.,  Atlantic  Union  College,  1958;  M.A.,  West  Chester  State 
College,  1964;  graduate  study,  Howard  University,  Summer 
1964;  University  of  North  Carolina,  Summer,  1965.  George- 
town University,  Summer,  1966;  School  Year,  1966-67;  Sum- 
mer, 1967;  School  Year,  1967-68.  On  staff  since  1963. 
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*  Esther  E.  Osborne,  M.A Assistant  Professor  of  English 

B.A.,  Oakwood  College,  1961;  M.A.,  Andrews  University, 
1964;  Indiana  University,  Summer,  1965.  Howard  University, 
Summer  1966;  School  Year  1966-67;  Summer,  1967;  School 
Year,  1967-68.  On  staff  since  1964. 

Violin  G.  Plummer,  M.A Assistant  Professor  of  Education 

B.A.,  Oakwood  College,  1949;  M.A.,  Texas  Southern  Univer- 
sity, 1951 ;  graduate  study.  University  of  Texas,  Summer,  1958. 
University  of  Oklahoma,  Summer,  1966;  Summer,  1967.  On 
staff  since  1951. 

Jon  Robertson,  M.S Assistant  Professor  of  Music 

B.A.,  Juilliard  School  of  Music,  1964;  M.S.,  Juilhard  School  of 
Music,  1966. 

*Talbert  O.  Shaw,  M.A.,  B.D Assistant  Professor  of  Religion 

B.A.,  Emmanuel  Missionary  College,  1961;  M.A.,  Andrews 
University,  1962;  B.D.,  Andrews  University,  1963;  graduate 
study.  University  of  Chicago,  1963-1965,  Summer  1966;  Sum- 
mer, 1967.  School  Year,  1967-68.  On  staff  since  1966. 

Ruth  N.  Stafford,  M.A.  Assistant  Professor  of  Nursing  Education 
R.N.,  Hinsdale  Sanitarium,  1931;  B.S.,  Pacific  Union  College, 
1938;  M.A.,  Fisk  University,  1941;  graduate  study.  University 
of  Minnesota,  Summer,  1953,  and  Columbia  University,  Sum- 
mers, 1955,  1957.     On  staff  since  1934-1936  and  since  1951. 

Mervyn  a.  Warren,  Ph.D Assistant  Professor  of  Religion 

B.A.,  Oakwood  College,  1957;  M.A.,  Seventh-day  Adventist 
Theological  Seminary,  1959;  B.D.,  Andrews  University,  1961; 
graduate  study,  Michigan  State  University,  Summers,  1963, 
1964;  School  Year,  1964-1965;  Summer,  1965;  School  Year, 
1965-1966;  Ph.D.,  Michigan  State  University,  1966.  On  staff 
since  1961. 

Florence  M.  Winslow,  M.A Assistant  Professor  of  English 

B.A.,  Knoxville  College,  1934;  M.A.,  Atlanta  University,  1941; 
graduate  study,  University  of  Wisconsin,  Summers,  1943- 
1945;  Seventh-day  Adventist  Theological  Seminary,  Summer, 
1958;  Alabama  A.  and  M.  College,  Summer,  1962;  George- 
town University,  Summer,  1966.  On  staff  since  1954. 


Ellianna  Abbott,  B.E.  ..  Visiting  Instructor  in  Modern  Languages 
B.E.,  Hufen  University,  1947;  graduate  study,  Rothensburgs- 
Ort,  1947,  1951.    On  staff  since  1964. 


On  leave,  1967-68. 

12 


^7-^^ 


Marvin  Anderson,  B.A Instructor  in  Business 

B.A.,  Union  College,  1965;  graduate  study,  Andrews  Univer- 
sity, Summer,  1966.    On  staff  since  1965. 

Freddie  Bargas,  B.A Instructor  in  Modern  Languages 

B.A.,  Union  College,  1951;  Graduate  study.  University  of 
Denver,  1965-66,  1966-67,  Summer  1967.  On  Staff  since  1966. 

Frankie  Clay,  M.S., Instructor  in  English 

B.S.,  Oakwood  College,  1958;  M.S.,  Tennessee  A.  and  I.,  1960. 

BoYCE  DuLAN,  B.S Assistant  Instructor  in  Science 

B.S.,  University  of  Wisconsin,  1967. 

*  Charles  E.  Galley,  M.Ed Instructor  in  Business  Training 

B.A.,  Pacific  Union  College,  1939;  M.Ed.,  University  of  Pitts- 
burgh, 1949;  graduate  study.  University  of  Pittsburgh,  Sum- 
mers, 1954,  1956,  1958,  1962,  1963;  University  of  Maryland, 
Summer,  1961;  New  York  University,  Summer,  1965;  Uni- 
versity of  Pittsburgh,  Summer,  1966;  School  Year,  1966-67; 
Summer-Fall,  1967.  On  staff  since  1941. 

Lloyd  Mulraine,  M.A Instructor  in  English 

M.A.,  Andrews  University,  1967. 

David  Richardson,  M.S Instructor  in  Chemistry 

B.A.,  Oakwood  College,  1965;  M.S.,  Purdue  University,  1967. 

James  A.  Roddy,  B.A Instructor  in  Physical  Education 

B.A.,  University  of  Southern  Mississippi,  1965;  graduate  study. 
University  of  Southern  Mississippi,  Summer,  1966;  Summer, 
1967.  On  staff  since  1965. 

Norma  J.  Roddy,  B.A Instructor  in  Reading 

B.A.,  Southern  Missionary  College,  1966;  graduate  study.  Uni- 
versity of  Southern  Mississippi,  Summer  1966.  On  staff  since 
1966. 

Rosa  Taylor,  B.S Assistant  Instructor  in  Secretarial  Science 

B.S.,  Oakwood  College,  1967. 

Clora  D.  Young,  M.SW Instructor  in  Sociology 

B.A.,  Oakwood  College,  1949;  M.SW.,  University  of  Illinois, 
1964.    On  staff  since  1966. 
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SUPERVISORS  IN  SECONDARY  AND 
ELEMENTARY  EDUCATION 

Joseph  T.  Stafford,  M.A Principal^  Bible  and  History 

B.A.,  Oakwood  College,  1948;  M.A.,  Fisk  University,  1951; 
graduate  study,  University  of  Minnesota,  Summer,  1953; 
Alabama  A.  and  M.  College,  Summer,  1958.  On  staff  since 
1950. 

Oliver  J.  Davis,  B.A Instructor  in  English  and  Music 

B.A.,  Oakwood  College,  1953;  B.A.,  Pacific  Union  College, 
1957;  graduate  study,  San  Jose  State  College,  Summers,  1957- 
1959.    On  staff  since  1964. 

Anne  M.  Galley,  B.A Elementary  Critic  Teacher 

B.A.,  Oakwood  College,  1945;  additional  study,  Alabama  A. 
and  M.  College,  Spring,  1961;  Year,  1961-1962;  Summers, 
1965,  1966.    On  staff  1941-1943  and  since  1963. 

Joseph  N.  Richardson,  M.A Instructor  in  Bible 

B.A.,  Oakwood  College,  1956;  M.A.,  Seventh-day  Adventist 
Theological  Seminary,  1957;  graduate  study,  Fisk  University, 
Years,  1957-1958;  Alabama  A.  and  M.  College,  Fall,  1961. 
On  staff  1959-1960  and  since  1963. 

Rose  Thongs,  B.S Elementary  Critic  Teacher 

B.S.,  Oakwood  College,  1964.    On  staff  since  1965. 

An  NELL  M.  Wright,  B.S Elementary  Critic  Teacher 

B.S.,  Oakwood  College,  1952;  B.S.,  Alabama  A.  and  M.  Col- 
lege, 1958;  graduate  study,  Alabama  A.  and  M.  College,  Sum- 
mers, 1962-64.    On  staff  since  1963. 

** Elementary  Critic  Teacher 

** Instructor  in  English 

** Instructor  in  Mathematics 


On  leave,  1967-68. 
To  be  supplied. 
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ADMINISTRATIVE  COMMinEES 

(The  President  is  an  ex  officio  member  of  all  committees.) 

1 .  Admissions 

2.  Citizenship 

3.  Loans  and  Scholarships 

4.  Public  Relations  and  Publications 

5.  School  Homes  Deans'  Council 

6.  Staff  Services 

7.  Student  Faculty  Council 

COMMIHEES  OF  THE  FACULTY 

(The  President  is  an  ex  officio  member  of  all  committees.) 

1 .  Academic  Policies 

2.  Artists  and  Lectures  , 

3.  Counseling  and  Testing 

4.  Cultural  and  Social  Activities 

5.  English  Cooperation 

6.  Health  and  Sanitation  -  ^ 

7.  Library  Services 

8.  Religious  Interests 

SUPERINTENDENTS  OF  SERVICES 

Preston  Calhoun Superintendent  of  College  Bakery 

W.  Ralph  Davis,  B.A Campus  Security  Officer 

'^* Superintendent  of  Physical  Plant 

James  F.  Holloway  Supervisor  of  Grounds 

** Supervisor  of  Building  Maintenance 

Harry  Dobbins  Superintendent  of  College  Dairy 

Lawrence  Jacobs,  Sr Superintendent  of  College  Farm 

Sylvanus  Merchant,  B.A Superintendent  of  College  Laundry 

Sarah  F.  Richardson Superintendent  of  Food  Service 

Harry  W.  Swinton Superintendent  of  College  Store 


**  To  be  supplied. 
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GENERAL  INFORMATION.  HISTORY, 
AND  DEVELOPMENT 

Oakwood  College  is  the  outgrowth  of  the  Oakwood  Industrial 
School  founded  in  1896  by  the  General  Conference  of  Seventh-day 
Adventists.  After  a  number  of  years  of  successful  operation  the 
name  was  chanpjed  to  Oakwood  Manual  Training  School.  In  1917. 
two  years  of  college  work  were  offered,  and  the  school  was  known 
as  Oakwood  Junior  College.  In  the  spring  of  1943,  another  forw^ard 
step  was  taken  by  the  institution  w^hen  it  was  advanced  to  the 
status  of  a  senior  college.  Since  that  time  it  has  been  known  as 
Oakwood  College.  In  1964  Oakwood  College  became  a  member  of 
the  United  Negro  College  Fund. 

The  institution  is  owned  and  operated  by  the  General  Con- 
ference of  Seventh-day  Adventists  as  a  college  for  Christian  higher 
education. 

ACCREDITATION 

Oakwood  College  is  accredited  by  the  Southern  Association  of 
Colleges  and  Schools  and  is  approved  by  the  Seventh-day  Adventist 
Board  of  Regents. 

OBJECTIVES 

Oakwood  College  builds  its  offerings  around  the  philosophy 
that  "true  education  means  more  than  the  pursual  of  a  certain 
course  of  study.  It  means  more  than  the  preparation  for  the  life 
that  now  is.  It  has  to  do  with  the  whole  being.  ...  It  is  the 
harmonious  development  of  the  physical,  the  mental,  and  the 
spiritual  powers.  It  prepares  the  student  for  the  joy  of  service  in 
this  world,  and  for  the  higher  joy  of  wider  ser\dce  in  the  world  to 
come." — Education,  p.  13. 

In  harmony  with  this  philosophy  of  education,  the  administra- 
tion and  faculty  of  Oakwood  College  have  defined  its  objectives  as 
follows : 

Spiritual: 

The  divine  purpose  for  man's  development  is  to  reflect  fully  the 
long-lost  image  of  Divinity.  To  achieve  this  objective  the  student 
must  receive  a  training  that  places  the  proper  emphasis  on  strength 
of  character,  nobility  of  ambition,  keenness  of  perception,  and  sound 
judgment.  Thus  the  student  is  led  to  a  happy  solution  of  the  great 
problems  of  life  and  destiny,  and  is  inspired  to  a  life  of  love,  purity, 
and  service  to  God  and  man. 

Intellectual: 

Consonant  with  the  divine  plan  of  education,  the  College 
])urposes  to  develop  within  its  students  certain  attitudes  and  abilities 
conducive  to  independent  and  creative  thinking;  to  further  acquaint 
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them  with  the  basic  facts  and  principles  of  the  major  fields  of 
knowledge,  together  with  a  more  intensive  concentration  in  one  or 
more  of  these  fields.  The  College  seeks  further  to  help  the  student 
develop  competence  and  effectiveness  in  writing  and  speaking  the 
English  language;  to  encourage  an  unbiased  attitude  on  contro 
versial  issues;  and  to  motivate  within  the  student  a  persistent  and 
continuing  intellectual  curiosity. 

Social: 

As  an  integral  part  of  the  total  development  of  the  student, 
the  College  endeavors  to  develop  in  its  youth  desirable  personalities, 
refined  tastes,  and  correct  usage  of  the  social  graces  which  will 
prepare  them  for  participation  in  social  and  recreational  activities. 

Physical: 

The  physical  education  program  of  the  College  attempts  to 
give  each  student  an  intelligent  understanding  of  the  standards 
which  govern  the  function  and  care  of  the  body.  It  seeks  also  to 
establish  in  the  student  a  consistency  in  the  observance  of  habits 
and  practices  which  engender  maximum  physical  vitality  and 
health.  Emphasis  is  placed  on  the  proper  use  of  leisure  time,  either 
through  some  activity  worthy  of  physical  development  or  in  some 
gymnastic  enterprise  given  under  supervision. 

Vocational: 

Oakwood  College  endeavors  to  teach  its  students  the  dignity  of 
labor,  to  train  them  in  practical  work  which  will  enable  them  to 
cope  with  life  situations,  to  impart  skill  and  knowledge  in  certain 
vocations  best  suited  to  the  student's  interests  and  aptitudes,  and  to 
offer  professional  and  preprofessional  courses  which  will  aid  the 
students  in  their  choice  of  a  vocation. 

LOCATrON 

Oakwood  College  is  located  five  miles  northwest  of  the  heart  of 
the  city  of  Hunts ville,  Alabama.  The  College  property  consists  of 
980  acres  at  an  elevation  of  1,100  feet  above  sea  level.  The  grounds 
of  the  campus  are  appropriately  landscaped  and  afford  a  delightful 
setting  for  a  college. 

Huntsville  is  on  the  Washington-Memphis  division  of  the 
Southern  Railway.  Huntsville  is  served  by  the  Continental  Trail- 
ways,  and  connection  with  other  bus  lines  can  be  made  in  practi- 
cally all  nearby  cities.    Huntsville  is  also  served  by  several  air  lines. 

Upon  arrival  at  times  other  than  the  opening  dates  published 
in  this  Bulletin,  students  will  find  taxi  service  available.  It  is 
expected  that  all  students  will  make  full  arrangements  with  the 
College  before  their  arrival. 
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VETERAN  AND  FOREIGN  STUDENT  TRAINING 

The  Veterans  Administration  has  approved  the  College  for  the 
training  of  veterans.  A  Certificate  of  Eligibility  must  be  submitted 
to  the  Registrar's  Office  at  the  time  of  initial  registration,  in  order 
that  the  certification  of  the  veteran's  enrollment  may  be  made  to 
the  Veterans  Administration. 

The  College  has  also  been  approved  by  the  United  States  Office 
of  Immigration  for  the  training  of  foreign  students. 

BUILDINGS  AND  GROUNDS 

The  College  property  consists  of  980  acres,  of  which  500  are 
under  cultivation.    Twenty  acres  comprise  the  main  campus. 

Peters  HalL  constructed  in  1964,  houses  the  Music  Depart- 
ment, the  Home  Economics  Department,  and  the  Arabella  Syming- 
ton Memorial  Laboratory  for  the  Communication  Skills. 

The  H.  E.  Ford  Science  Hall,  completed  and  dedicated  in  1954, 
provides  classrooms  and  laboratories  for  the  Division  of  Natural 
Sciences  and  Mathematics. 

The  W.  H.  Green  Memorial  Library,  erected  in  1952,  houses 
the  administrative  and  business  offices  of  the  College,  the  library 
reading  room,  stacks,  workrooms,  the  librarian's  office,  and  a 
seminar  room. 

Moran  Hall  houses  the  teachers'  offices  and  classrooms,  the 
Health  Service  Center,  the  Carter  Student  Center,  the  Faculty 
Seminar  Room,  the  United  Student  Movement  offices,  and  the 
College  Auditorium  with  a  seating  capacity  of  500.  The  original 
structure  was  built  in  1939;  extensions  were  added  to  the  east  and 
west  sections  in  1943  and  1944,  respectively. 

Cunningham  HalL  constructed  in  1947,  is  the  residence  hall 
for  college  women.  It  contains  rooms  for  140  students.  Each 
room  is  supplied  with  hot  and  cold  running  water,  A  parlor, 
worship  room,  utility  rooms,  and  the  dean's  apartment  are  on  the 
second  floor.  The  first  floor  contains  the  dining  room,  kitchen, 
matron's  office,  refrigeration  plant,  and  trunk  storage  room.  The 
art  classroom  is  located  in  the  east  wing  of  the  first  floor. 

Frank  Loris  Peterson  Hall,  completed  in  1955,  is  the  residence 
hall  for  college  men.  It  contains  a  worship  room,  recreation  hall, 
two  lounges,  guest  rooms,  the  dean's  apartment,  an  infirmary,  and 
has  a  capacity  of  180  persons. 

Henderson  Hall  is  the  residence  hall  for  academy  girls.  It 
contains  the  dean's  apartment,  a  worship  room,  a  parlor,  and 
students'  rooms. 

The  Anna  Knight  Elementary  School,  completed  in  1960,  is 
located  west  of  the  College  campus,  and  serves  as  a  laboratory 
school  for  the  Elementary  Education  Department. 
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A  new,  modern  laundry,  constructed  in  1959,  is  provided  with 
modern  equipment  necessary  for  the  needs  of  the  College.  Some 
commercial  work  is  done  for  the  citizens  of  Huntsville. 

The  Dairy  Barn  contains  a  modern,  well-equipped  milking 
parlor. 

Teachers^  Cottages  in  addition  to  the  President's  residence 
afford  twenty-two  livable  homes  for  the  use  of  faculty  members. 

East  Hall  is  a  two-story  structure  which  provides  living  accom- 
modations for  academy  boys  and  their  dean. 

The  Physical  Education  Building,  constructed  in  1956,  also 
serves  as  a  pavilion  for  the  South  Central  Conference  camp  meeting. 

The  Store-Bakery-Post  Office  Building,  constructed  in  1957, 
provides  community  center  services. 

There  are  30  apartments  for  married  students. 

Other  buildings  are  the  central  heating  plant  and  three  utility 
barns. 

The  Bessie  Carter  Hall  houses  170  college  women  above  the 
freshman  rank. 

COLLEGE  PUBLICATIONS 

The  College  issues  in  the  spring  of  each  year  The  Oakwood 
College  Bulletin.  The  student  handbook,  In  the  Shadow  of  the 
Oaks,  is  revised  and  published  periodically. 

The  United  Student  Movement  sponsors  two  publications:  the 
Acorn,  annual  student  yearbook;  and  the  Spreading  Oak,  the 
student  newspaper. 

The  Alumnarian  is  published  periodically  by  the  Oakwood 
College  Alumni  Association. 

SUMMER  SCHOOL 

The  College  conducts  a  summer  quarter  for  those  who  desire  to 
attend.  During  the  summer  quarter  the  same  conduct  and  scholastic 
standards  are  maintained  as  during  the  regular  session.  For  de- 
tailed information  relative  to  the  offerings,  charges,  etc.,  write  to 
the  Director  of  Admissions  and  Records. 

OAKWOOD  ACADEMY 

The  Oakwood  Academy,  a  four-year  high  school,  is  operated 
in  connection  with  the  College.  Information  concerning  the  acad- 
emy may  be  obtained  from  the  Principal. 

ALUMNI  ASSOCIATION 

The  Alumni  Association  is  open  to  all  graduates,  former  stu- 
dents, and  those  interested  in  the  advancement  of  Oakwood.  At 
the  annual  banquet,  which  is  held  during  Commencement  Week, 
officers  of  the  Association  are  elected. 
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GUIDANCE   AND    COUNSELING   SERVICE 

During  registration  each  student  is  assigned  a  curriculum  ad- 
viser to  assist  in  program  planning.  Throughout  the  school  year 
the  curriculum  adviser  will  be  available  for  advice  and  guidance  on 
academic  questions. 

Although  curriculum  advisers  may  be  consulted  on  questions 
and  problems  other  than  academic  ones,  students  are  invited  to  seek 
counsel  from  any  member  of  the  faculty.  Personal  problems  will 
be  given  thoughtful  consideration.  Members  of  the  faculty  deem 
it  a  privilege  to  discuss  with  the  student  great  principles,  concepts, 
and  ideas  in  an  atmosphere  of  informality  and  friendliness.  Stu- 
dents are  urged  to  become  personally  acquainted  with  as  many 
members  of  the  faculty  as  possible. 

Students  with  personal  problems  who  wish  assistance  from  a 
professional  counselor  should  consult  the  Guidance  Officers  of  the 
College.  Personnel  trained  in  psychology  and  counseling  are  avail- 
able to  those  with  serious  social  and  personal  problems. 

The  testing  service  works  in  close  cooperation  with  the  coun- 
seling service  in  providing  guidance  information  to  both  students 
and  counselors.  Students  are  urged  to  make  use  of  the 
testing  service  as  a  means  of  obtaining  information  useful  in 
choosing  a  profession  or  occupation. 

GOVERNING  STANDARDS 

It  is  the  purpose  of  the  College  to  develop  strong  men  and 
women  with  high  standards  of  scholarship  and  the  self-discipline 
necessary  for  Christian  leadership. 

The  campus  government  and  discipline,  therefore,  are  founded 
upon  the  principle  that  character  building  is  the  highest  object  of 
education  and  that  a  good  name,  standing  for  integrity,  honor,  and 
godliness,  is  the  objective  alike  of  the  student  for  himself  and  of  the 
College  for  him. 

Oakwood  College  is  a  Seventh-day  Adventist  college  established 
to  provide  a  Christian  environment  in  which  students  may  prepare 
themselves  for  service  at  home  and  in  other  lands.  In  order  to 
maintain  this  environment  certain  general  rules  of  conduct  apply. 

When  the  student  applies  for  admission,  he  should  have  read 
thoroughly  The  Shadow  of  the  Oaks,  so  that  his  application  indi- 
cates his  willingness  to  abide  by  the  regulations  of  the  College  in  his 
conduct.  Moreover,  a  student's  standing  in  a  Christian  school  is 
based  not  alone  on  his  scholarship  attainment  but  also  upon  his 
general  conduct  and  his  attitude  toward  the  community  in  which 
he  lives.  As  a  citizen  of  the  college  community  the  student  must 
realize  that  he  has  been  admitted  to  a  privileged  group  and  that  he 
has  no  right  to  w^ork  against  that  group.  Any  student,  therefore, 
may,  through  lack  of  respect  for  the  standards  maintained  by  the 
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College  or  because  of  direct  disobedience  to  the  rules  of  the  College, 
be  asked  to  withdraw  without  specific  charge. 

STUDENT  CITIZENSHIP 

Each  individual  coming  to  Oakwood  College  for  the  purpose  of 
entering  any  department  of  the  College  is  subject  to  its  supervision 
and  jurisdiction  from  the  time  of  arrival  in  Hunts ville  until  his 
connection  is  terminated  by  graduation  or  by  any  officially  ap- 
proved withdrawal. 

The  record  of  each  student  is  reviewed  periodically,  and  his 
continuation  in  college  is  based  upon  his  attitudes  and  general 
conduct,  as  well  as  his  scholastic  attainments. 

Students  are  expected  to  abstain  from  behavior  inconsistent  with 
the  basic  principles  of  Christian  living  as  interpreted  by  the  College. 
Specifically,  this  includes  the  use  of  profane  and  unbecoming 
language,  visiting  pool  halls  or  gambling  places,  attending  the 
theater,  motion  pictures,  or  any  other  type  of  entertainment  not 
approved  by  the  College,  the  use  of  alcoholic  beverages  or  tobacco  in 
any  form,  card  playing  or  having  possession  of  cards,  reading  or 
having  possession  of  pernicious  literature,  and  engaging  in  improper 
associations.  Any  student  who  engages  in  such  practices  fails  to 
represent  his  college  properly  and  jeopardizes  his  continuation  as  a 
student. 

RESIDENCE   HALLS 

All  unmarried  students  are  required  to  live  in  one  of  the  Col- 
lege residence  halls  and  to  board  in  the  College  cafeteria,  unless 
they  live  with  their  parents  or  with  other  close  relatives  in  the 
immediate  community.  Under  special  circumstances,  however, 
sophomores  and  upper  division  students  with  superior  college  rec- 
ords may  make  application  to  the  Student  Affairs  Committee  for 
permission  to  live  off  the  campus  in  an  officially  approved  home. 
Such  applications  will  be  acted  on  only  at  the  beginning  of  a 
quarter.  Failure  to  secure  official  approval  to  reside  in  the  com- 
munity or  to  withdraw  from  a  College  residence  hall  will  invalidate 
the  registration  of  the  student.  Students  who  have  received  approval 
for  off-campus  living  may  be  called  into  the  College  residence  halls 
at  any  time. 

Dormitory  Supervision:  Each  dormitory  is  under  the  direction 
of  a  Home  Dean.  The  Home  Deans  have  general  supervision  of 
the  well-being  of  the  students  under  their  charge. 

APARTMENTS 

The  College  owns  thirty  units  of  one-  and  two-bedroom  apart- 
ments which  are  available  for  married  students.  These  apartments 
rent  for  reasonable  amounts.  There  are  also  approved  apartments 
in  the  community,  furnished  and  unfurnished,  in  which  married 
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students  may  live  after  obtaining  permission  from  the  Student 
Affairs  Committee.  For  information  write  the  Director  of  Student 
Finance. 

What  to  Bring:  Every  student  who  rooms  in  the  school  home 
should  bring  his  own  bedding — four  sheets,  four  pillowcases,  a  pil- 
low, two  bedspreads,  and  blankets  or  comforters — also  towels,  dres- 
ser scarfs,  cover  for  study  table,  laundry  bag,  curtains,  rugs,  pic- 
tures, and  other  furnishings  he  may  want  to  make  his  room  pleasant 
and  homelike. 

A  maximum  of  150  watts  of  electric  light  is  permitted  in  each 
room.  No  cooking  or  use  of  electric  appliances  of  any  kind  is  per- 
mitted in  the  student's  room  under  any  circumstances. 

Leave  of  Absence:  Permission  for  an  ordinary  leave  of  absence 
from  the  campus  may  be  obtained  from  the  appropriate  Home 
Dean.  Approval  must  also  be  obtained  from  the  work  superintend- 
ent. When  a  leave  of  absence  involves  absence  from  a  class,  per- 
mission must  be  obtained  from  the  Dean  of  Student  Affairs.  When 
the  leave  of  absence  takes  a  student  farther  than  the  city  of  Hunts- 
ville,  it  must  be  approved  by  the  Dean  of  Student  Affairs.  A  written 
request  from  the  parent  or  guardian  is  expected.  In  every  case, 
working  students  must  secure  the  approval  of  their  work  superin- 
tendent before  presenting  their  requests  to  their  respective  deans. 

Sponsors:  All  group  and  organizational  activities  are  to  be 
sponsored  by  a  member  of  the  faculty.  No  unauthorized  and  un- 
sponsored  group  activity  will  be  permitted. 

Attendance  at  Religious  Services:  Oakwood  College  is  emphati- 
cally a  Christian  college.  Attendance  at  chapel,  Friday  evening 
vespers,  Sabbath  School,  and  Sabbath  morning  church  service  is 
required. 

Use  of  Vehicles:  Since  the  ownership  and  the  use  of  an  auto- 
mobile frequently  militate  against  success  in  college,  students  are 
not  encouraged  to  bring  automobiles  with  them  to  the  College  unless 
absolutely  necessary.  Freshmen  are  not  permitted  to  bring  automo- 
biles to  the  College,  or  to  the  vicinity,  or  to  operate  automobiles 
owned  by  other  individuals. 

A  student  with  upperclass  standing  (minimum  of  96  crs.)  is 
required  to  have  earned  a  minimal  cumulative  GPA  of  2.00  and  to 
maintain  a  2.00  GPA  based  on  the  previous  quarter's  work  in  order 
to  possess  or  operate  an  automobile.  A  student  above  the  freshman 
level  but  below  the  upperclass  level  is  required  to  have  a  minimal 
cumulative  GPA  of  2.25  in  order  to  possess  or  operate  an  automo- 
bile. 

All  students,  whether  living  in  the  residence  halls  or  in  the 
community,  who  own  or  operate  any  type  of  motor  vehicle  (car, 
motorcycle,  scooter,  etc.)   must  register  these  within  twenty-four 
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hours  after  arrival  at  the  College.  Drivers  must,  of  course,  have 
a  valid  operator's  license.  Furthermore,  it  is  required  that  all 
operators  of  motor  vehicles  carry  public  liability  and  property 
damage  insurance  and  that  they  can  show  evidence  of  this  insur- 
ance at  the  time  of  registration  and  whenever  requested. 

Failure  to  comply  with  these  regulations  makes  the  student 
liable  to  a  penalty  of  $25.  Regulations  governing  the  use  of  auto- 
mobiles by  students  are  published  in  the  Shadow  of  the  Oaks; 
students  are  expected  to  become  familiar  with  these  regulations, 
since  failure  to  comply  with  them  may  result  in  disciplinary  action. 

Marriage:  Students  marrying  during  the  school  year  are  asked 
to  withdraw.  Announcements  of  engagements  or  wedding  invita- 
tions are  not  to  be  sent  out  earlier  than  two  weeks  before  the  close 
of  the  school  year. 

Announced  Regulations:  Any  regulations  adopted  by  the  fac- 
ulty and  announced  to  the  students  will  have  the  same  force  as 
those  published  in  the  Bulletin  or  the  student  handbook,  Shadow 
of  the  Oaks. 

Student  Handbook:  In  every  community  there  are  laws.  The 
rules  and  regulations  governing  life  at  Oakwood  College  are  pre- 
sented in  the  student  handbook,  which  every  student  should  obtain 
and  read  before  registration.  Familiarity  with  the  requirements 
set  forth  in  this  book  will  make  life  at  Oakwood  College  more  inter- 
esting and  more  enjoyable. 

Orientation:  To  help  new  students  of  the  College  to  make  ade- 
quate personal  adjustment  to  college  life,  an  orientation  program 
has  been  developed.  During  "Freshman  Week"  special  tests  are 
administered.  Campus  tours,  physical  examinations,  and  opportu- 
nities to  meet  the  faculty  members,  student  leaders,  and  to  receive 
instruction  regarding  the  objectives  of  the  College  are  arranged. 

Remedial  Courses:  Noncredit  remedial  courses  are  offered  in 
reading,  writing,  and  English,  for  those  students  who  show  de- 
ficiencies in  these  educational  skills  which  handicap  them  in  the 
learning  process. 

Health  Service:  It  is  the  purpose  of  the  College  to  encourage  the 
development  of  the  physical  powers  as  well  as  the  mental  and 
spiritual.  The  health  service  is  under  the  direction  of  the  instructor 
in  Nursing  Education.  Every  student  is  expected  to  have  a  physical 
examination  by  a  competent  physician  and  by  a  dentist  prior  to 
admittance  to  the  College.  Special  forms  for  this  examination  will 
be  mailed  with  the  application  blanks.  The  physical  examination 
is  the  basis  for  a  health  rating.  If  there  are  conditions  needing 
attention,  the  student  is  advised  accordingly. 

Parents  or  guardians  of  students  who  are  seriously  ill  will  be 
notified  immediately. 
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In  case  of  serious  illness,  arrangements  may  be  made  for  the 
hospitalization  of  the  student. 

Student  Employment:  In  the  operation  of  its  plant  the  College 
offers  a  limited  amount  of  work  to  worthy  students,  and  they  are 
expected  to  give  conscientious  attention  to  the  work  assigned  to 
them.  The  management  will  assign  students  to  departments  where 
work  is  available.  Changes  to  other  departments  cannot  be  made 
merely  upon  request.  When  a  student  is  assigned  to  a  department, 
it  is  expected  that  he  is  to  remain  there  for  the  entire  school  year. 
In  some  cases,  exceptions  to  the  foregoing  are  made  by  the  manage- 
ment. 

Should  a  student  find  it  necessary  to  be  absent  from  work,  he 
must  immediately  make  arrangements  with  his  work  superinten- 
dent.    In  case  of  illness,  he  will  also  inform  the  health  service. 

Students  who  must  earn  a  large  part  of  their  college  expenses 
will  not  be  permitted  to  carry  as  much  college  work  as  those  stu- 
dents who  are  able  to  devote  all  of  their  time  to  their  studies.  This 
is  discussed  more  fully  in  the  section  dealing  with  student  finance. 

Convocations,  the  Lyceum  Course:  During  the  school  year  dis- 
tinguished guest  speakers  address  the  student  body  at  the  chapel 
hour  as  well  as  conduct  Religious  Emphasis  weeks.  The  College 
Lyceum  Course  brings  to  the  campus  each  year  several  outstanding 
American  artists,  and  in  addition  to  this,  many  other  programs  of 
equal  eminence  are  sponsored  by  the  College. 

Religious  Life:  At  Oakwood,  religion  is  the  natural  thing.  The 
College  church,  the  Sabbath  School,  the  Missionary  Volunteer  So- 
ciety, the  Ministerial  Seminar,  the  Colporteur  Club,  the  dormitory 
worship  hours,  and  the  many  prayer  bands  afford  the  students  ex- 
cellent opportunities  for  the  development  of  self-expression,  leader- 
ship, and  initiative. 

Social  Activities:  A  wholesome  program  of  social  activities  is 
planned  by  the  Social  Activities  Committee  composed  of  faculty 
and  students.  Social  programs  are  sponsored  during  the  year  by 
clubs,  classes,  and  organizations.  The  students  also  enjoy  the  social 
and  cultural  life  of  the  faculty  members'  homes. 

Extracurricular  Activities  Participation:  In  order  to  ensure 
satisfactory  scholarship,  the  extent  to  which  students  may  partici- 
pate in  extracurricular  activities  is  subject  to  regulation. 

The  recreational  activities  of  the  College  are  designed  to  serve 
the  wide  variety  of  leisure-time  interests  of  the  students.  The  Col- 
lege does  not  engage  in  off-campus  or  intercollegiate  athletics. 

Intramural  Sports:  The  College  sponsors  a  program  of  intra- 
mural sports  in  connection  with  the  physical  education  activities. 
Participation  in  the  intramural  sports  program  is  open  to  students 
whose  grade-point  average  was  C  or  better  the  preceding  quarter. 
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LOAN  FUNDS 

The  College  is  prepared  to  make  available  financial  aid  in 
small  amounts  to  a  few  worthy  students  in  their  senior  year,  from 
the  following  funds: 

The  Dr.  V.  C.  Hamilton  Student  Loan  Fund  of  $500. 

The  Dr.  L.  L.  Holness  Loan  Fund  of  $250. 

The  Dr.  John  A.  Cooper  Loan  Fund  of  $100. 

A  Friend  of  the  College,  $150. 

The  Senior  Class  of  1951  Loan  Fund,  $200. 

The  Cunningham-Reynolds  Loan  Fund  of  $1,000  was  estab- 
lished in  1955. 

The  Lieutenant  Calvin  Elston  Peterson  Loan  Fund  of  $1,000 
was  established  in  1958  by  his  parents  in  his  memory. 

Dr.  Herbert  A.  Turner  established  the  Ophelia  Elizabeth 
Turner  Memorial  Student  Loan  Fund  of  $500  in  1958. 

In  1959  an  additional  revolving  student  loan  fund  was  estab- 
lished. Contributors  donated  the  following  amounts:  Dr.  and  Mrs. 
John  Richard  Ford— $100;  Dr.  Albert  Spohn— $100;  Mr.  P.  W. 
Ridgeway— $100;  Mr.  and  Mrs.  R.  Skip  worth— $100;  Mr.  and  Mrs. 
F.  Craig— $100;  Mr.  Mylo  Schroeder— $50;  Dr.  Earl  C.  Mercill 
—$50. 

In  1961  the  following  loan  funds  were  established:  Brown 
Engineering  Company  of  Hunts ville,  Alabama,  $500;  Human  Re- 
sources Foundation,  Mr.  Milton  K.  Cummings,  Chairman,  $500. 

The  Helen  M.  Christopher  Memorial  Fund,  $500. 

The  Ralph  and  Lucille  Ward  Loan  Fund  of  $750  was  estab- 
lished in  1965. 

The  Dr.  Howard  Welty  Loan  Fund  was  established  in  1966. 

The  Doctor  George  T.  Harding  Loan  Fund  of  $500.00  was 
established  in  1967. 

National  Defense  Student  Loan  Fund — The  Federal  Government 
has  made  loan  funds  available  under  the  National  Defense  Student 
Loan  Program  for  the  purpose  of  providing  financial  assistance  to 
qualified  students  seeking  a  college  education.  For  complete  in- 
formation and  application  forms,  please  contact  the  Director  of 
Student  Finance. 

SCHOLARSHIPS 

The  College,  in  co-operation  with  the  Regional  Conferences, 
offers  a  limited  number  of  $100  scholarships  to  students  who  have 
outstanding  academy  or  high  school  records  and  who  are  recom- 
mended by  local  church  and  conference  officials.  Of  this  amount 
the  College  will  grant  $50  and  the  sponsoring  conference  or  church, 
$50. 

In  1961  the  Oakwood  College  Alumni  Association  voted  to 
sponsor  four  matching  scholarships  of  $50  under  the  principles 
stated  in  the  preceding  paragraph. 
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There  are  also  a  few  matching  scholarships  of  $200  each, 
with  $67  from  a  sponsoring  church,  $67  from  a  sponsoring  con- 
ference, and  $66  from  Oakwood  College. 

Other  scholarships  for  tuition  in  whole  or  in  part  are  as 
follows: 

H.  E.  Ford  Memorial  Scholarship  of  $150  was  established 
in  1955. 

The  George  E.  Peters  award  of  $25  given  by  Elder  and  Mrs. 
F.  H.  Henkins  to  the  senior  who,  in  the  opinion  of  the  faculty, 
overcomes  the  most  obstacles  in  the  pursuit  of  education. 

Mr.  and  Mrs.  James  Herbert  established  the  Cleo  Herbert 
Scholarship  Fund  of  $100  in  1956. 

United  Negro  College  fund— $10,000. 

Espie  Carter — $10,000  to  15,000  (not  available  until  latter 
part  of  1966-67  school  year). 

The  Oakwood  Angelenos  Club  of  Los  Angeles,  California, 
established  a  scholarship  fund  of  $100  in  1956.  This  scholarship  is 
for  students  from  the  Los  Angeles  area. 

In  1958  a  scholarship  of  $100  for  an  outright  grant  to  a 
worthy  student  in  the  Elementary  Education  Department  was  con- 
tributed by  Miss  Katherine  B.  Hale. 

The  following  revolving  scholarships  were  established  in  1960: 
Clements  Paper  Company,  $231;  E.  L.  Fricks,  $210;  John  S. 
Jemison,  $100;  and  Herbert  M.  Luria,  $50. 

Howard  O.  Welty  Scholarship— Oakland,  California,  $1,000. 

The  Violet  G.  Wiles  Student  Loan  Fund— $200. 

The  Federated  King's  Daughters  Club,  Los  Angeles,  Calif., 
$2,500. 

The  Catherine  Hughes  Waddell  Scholarship  of  $500.00  was 
established  in  her  memory  in  1967. 

The  Oakwood  College  Board  voted  in  1961  that  scholarships  for 
honor  graduates  of  secondary  schools  should  be  as  follows:  Vale- 
dictorian, $150:  salutatorian,  $125.  These  High  School  graduates 
must  be  recommended  by  their  local  conference  Educational  Com- 
mittee. 

All  requests  for  loans  and  scholarships  must  be  submitted 
to  the  Administrative  Council. 
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SCHOLASTIC  STANDARDS 

ADMISSION   PROCEDURE 

The  educational  facilities  of  Oakwood  College  are  available 
to  young  men  and  women  of  good  moral  character  who  are  grad- 
uates of  accredited  schools  and  who,  in  the  judgment  of  the 
Admissions  Committee,  are  able  to  do  college  work. 

Students  who  wish  to  enter  Oakwood  College  should  write 
to  the  Director  of  Admissions  for  the  application  blanks.  The  ap- 
plication forms  should  be  filled  out  and  returned  to  the  Director  of 
Admissions. 

Oakwood  College  welcomes  applications  from  young  people 
regardless  of  race,  religion,  or  national  origin  whose  prin- 
ciples and  interests  are  in  harmony  with  the  ideals  and  traditions 
of  the  college  as  expressed  in  its  objectives  and  policies.  To  qualify, 
applicants  must  give  evidence  of  Christian  character,  intelligence, 
health,  and  a  will  to  pursue  the  program  outlined  in  this  bulletin 
and  the  student  handbook.  Although  religious  affiliation  is  not 
a  requirement  for  admission,  all  students  are  expected  to  live  by 
the  policies  and  standards  of  the  College  as  a  church-related  in- 
stitution. Only  those  who  by  their  conduct  and  attitudes  respect 
the  total  program  may  have  the  privilege  of  student  citizenship 
on  the  Oakwood  College  campus. 

PREPARATION  FOR  FRESHMAN  STANDING 

An  applicant  for  admission  as  a  freshman  must  submit  evi- 
dence of  graduation  or  completion  of  a  minimum  of  eighteen  units 
from  an  approved  secondary  school  and  participation  in  the  Amer- 
ican College  Testing  Program  (ACT).  To  be  considered  for 
admission,  the  student  must  also  have  a  composite  average  of  at 
least  "C"  in  the  total  secondary  school  courses  taken  in  English, 
mathematics,  science,  social  science,  and  foreign  language  and  a 
composite  raw  score  of  10  or  more  on  the  ACT. 

Applicants  not  meeting  the  requirements  for  regular  admis- 
sion will  be  given  individual  consideration  and  may  be  admitted 
under  either  of  the  following  schedules: 

a.  A  summer  school  in  which  a  minimum  of  8  quarter  hours 
will  be  required  as  designated  by  the  college  and  selected 
from  English,  social  science,  mathematics,  science,  or 
foreign  language.  Students  achieving  a  composite  aver- 
age of  at  least  "C"  on  all  courses  attempted  may  then 
enroll  for  the  fall  quarter,  subject  to  the  published  regu- 
lations of  the  college. 

b.  A  fall  quarter  in  which  a  minimum  of  12  quarter  hours 
will  be  required  including  four  hours  in  Freshman  English, 
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four  additional  hours  selected  from  social  science,  mathe- 
matics, science,  or  foreign  language,  and  four  hours  which 
the  student  may  elect.  Admission  will  be  for  a  one-quarter 
probational  period.  Students  achieving  a  composite  average 
of  at  least  "C"  at  the  end  of  the  quarter  will  be  permitted 
to  register  for  the  second  quarter.  Those  who  do  not  reach 
this  academic  level  will  not  be  permitted  to  register  for  the 
second  quarter  unless  the  first  quarter  grades  indicate 
marked  improvement. 

While  the  College  does  not  recommend  specific  subjects  for 
admission,  the  following  minimum  preparation,  with  quality  per- 
formance in  evidence  is  required: 

A  minimum  of  three  units  of  English  as  a  preparation  to 

reading,  writing,  and  speaking  the  English  language  effec- 
tively and  accurately. 

Two  or  more  units  of  mathematics  including  algebra — algebra 

and  geometry  preferred. 

For  those  wishing  to  major  in  chemistry,  mathematics,  or 
physics,  or  take  professional  work  in  engineering,  medicine  and 
certain  other  pre-professional  courses,  the  second  unit  must  be 
either  algebra  or  geometry.  Students  wanting  to  take  the  above 
curricula  are  advised  to  include  as  much  mathematics  as  possible 
in  the  secondary  program. 

Two  units  of  science — laboratory  experience  required  in  at 

least  one  unit. 

The  two  units  must  be  selected  from  biology,  chemistry,  or 
physics  for  those  wishing  to  major  in  science,  mathematics,  or 
nursing,  or  take  pre-professional  work  in  engineering,  medicine, 
dentistry  or  other  medical  arts  curricula. 

Two  units  of  social  studies — should  include  U.   S.  History. 

Two  units  of  one  foreign  language,  and  a  course  in  typing 

are  strongly  recommended. 

Students  admitted  with  fewer  than  three  units  of  religion  and 
two  units  of  one  foreign  language  will  be  required  to  complete 
additional  courses  in  these  areas  beyond  the  general  education 
requirements  for  the  baccalaureate  degrees.  (An  exception  to  the 
policy  involving  foreign  language  study  may  be  noted  in  certain 
curricula  leading  to  the  Bachelor  of  Science  degree.) 

Other  deficiencies  revealed  by  the  transcript  or  entrance  exam- 
inations will  be  given  individual  attention.  Make-up  work  in- 
volving remedial  non-credit  courses  and  college  level  courses  in- 
tended to  satisfy  secondary  unit  deficiencies,  will  be  assigned  as 
part  of  the  academic  program  during  the  freshman  year.  In  gen- 
eral, six  to  eight  quarter  hours  of  college  course  work  taken  in 
the  area  deficiency  will  be  required  to  satisfy  one  unit  of  deficiency. 
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ADMISSION    OF   TRANSFER    STUDENTS 

Students  wishing  to  transfer  to  Oakwood  College  from  another 
college  or  university  must  follow  the  same  application  procedure 
as  other  students.  Transfer  credits  may  be  applied  toward  the 
requirements  for  a  degree  when  the  student  will  have  satisfactorily 
completed  a  minimum  of  twelve  quarter  hours  in  residence.  A 
maximum  of  ninety-six  quarter  hours  may  be  accepted  from  a 
junior  college.  Background  deficiencies  revealed  by  transcripts 
and  entrance  examinations  will  be  given  individual  attention. 

ADMISSION   BY  EXAMINATION 

Students  who  are  21  years  of  age  or  older  and  who  are  unable 
to  provide  evidence  of  having  completed  the  requirements  for 
secondary  school  graduation  are  encouraged  to  seek  admission  if 
personal  qualifications  for  success  in  college  are  in  evidence.  The 
results  of  college  entrance  examinations  as  advised  by  the  College 
and  the  educational  background  of  the  applicant  will  be  con- 
sidered necessary  criteria  for  admission. 

ADMISSION    OF  SPECIAL   STUDENTS 

Mature  individuals  who  do  not  meet  the  above  college  ad- 
mission requirements  and  who  do  not  wish  to  become  degree 
candidates,  or  otherwise-qualified  students  who  may  desire  limited 
credit  for  transfer  to  another  institution  of  higher  learning  may 
register  as   special  students. 

PROVISIONAL  ADMISSION 

A  student  who  has  not  had  algebra  and  another  unit  of  mathe- 
matics in  the  secondary  school  may  be  admitted,  provided  he 
removes  his  deficiency  by  the  end  of  the  college  freshman  year. 
Geometry  is  required  of  students  who  plan  to  take  courses  in  the 
fields  of  science,  mathematics,  dietetics,  and  medicine. 

Entrance  requirements  may  be  modified,  in  special  cases,  for 
admission  to  one-  and  two-year  terminal  courses. 
Removal   of    deficiencies:    Students    who    have    college    entrance 
deficiencies  at  the  time  of  admission  are  expected  to  plan  at  the 
time  of  first  registration  for  the  removal  of  such  deficiencies. 

Students  entering  with  a  scholarship  deficiency  must  have 
their  program  of  studies  approved  by  the  Dean  of  the  College. 
They  will  not,  ordinarily,  be  permitted  to  take  full  school  work 
until  they  have  demonstrated  their  ability  to  carry  college  courses. 

ADMISSION    TO   ADVANCED   STANDING 

A  candidate  possessing  satisfactory  records  at  other  accredited 
colleges  may  be  considered  for  admission  provided  the  college  in 
question  forwards  to  the  Registrar  an  official  transcript  and  a  state- 
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ment  of  honorable  dismissal.  The  student  must  also  satisfy  the 
entrance  requirements  of  Oakwood  College. 

A  student  transferring  from  another  college  will  be  given 
credit  only  for  work  completed  with  grades  of  "C"  or  above. 

No  student  enrolling  in  Oakwood  College  with  advanced 
standing  will  be  given  a  degree  if  he  has  done  less  than  twelve 
quarter  hours  of  class  work  during  each  of  three  consecutive 
quarters  in  residence  at  Oakwood  College. 

AUDITING  COURSES 

Students  may  audit  courses  only  by  permission  of  the  Dean  of 
the  College  and  the  instructor  concerned. 

Those  who  are  interested  in  such  courses  should  register  at  the 
time  of  the  regular  registration. 

No  credit  is  given  for  a  course  audited. 

The  tuition  charged  is  one  half  the  regular  charge  for  credit. 

Laboratory  courses  may  not  be  audited. 

A  course  started  on  the  auditing  basis  cannot  be  changed  to  a 
credit  basis  after  the  first  week  of  the  course. 

HEALTH   RECORD 

The  Physical  Examination  Record  and  the  Dental  Exami- 
nation Record  are  required  of  all  new  students  prior  to  their 
admission  to  the  College.  These  forms  must  be  completed  by  a 
competent  physician  and  a  competent  dentist.  They  are  included 
in  the  application  booklet  obtainable  from  the  Admissions  Office. 

ALL  NEW  STUDENTS  ARE  REQUIRED  TO  SUBMIT 
EVIDENCE  OF  A  RECENT  PHYSICAL  EXAMINATION  BE- 
FORE ADMISSION. 

The  College  is  not  responsible  for  injuries  received  by  students 
on  or  off  the  campus  but  will  render  prompt  emergency  first  aid 
and  treatment  or  assistance. 

HEALTH  AND  ACCIDENT  INSURANCE 

All  students  registered  at  Oakwood  College  are  covered  by 
Student  Health  Insurance.  The  details  of  this  coverage  are  con- 
tained in  the  folder  obtainable  from  the  office  of  the  Director  of 
Student  Finance. 

APPLICATION    PROCEDURE    FOR    ADMISSION 

Request  application  forms  from  the  Office  of  Admissions  and 
Records.  Return  the  completed  application  to  the  Office  of 
Admissions  and  Records  with  the  application  fee  of  $5,  which 
is  not  refundable.    After  July  31,  the  application  fee  is  $10. 
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Transcripts  of  credits  and  other  documents  must  be  obtained 
by  the  applicant  and  forwarded  to  the  Office  of  Admissions  in 
support  of  an  application.  These  will  become  the  property  of 
the  College.  To  permit  a  more  effective  program  of  counsehng 
for  admission,  applicants  must  submit  scores  from  the  Ameri- 
can College  Testing  Program  (ACT).  Test  scores  are  valu- 
able in  determining  ability  to  pursue  a  college  program,  and  in 
discovering  areas  in  which  the  student  may  be  deficient. 
Upon  receipt  of  the  application,  transcripts  of  credits,  recom- 
mendations and  test  scores,  the  Director  of  Admissions  will 
notify  the  applicant  of  the  action  taken. 

WHEN  TO  APPLY  OR  REAPPLY 

New  students  are  urged  to  submit  applications  not  later  than 
the  last  term  of  the  senior  year  of  high  school.  Applications  sub- 
mitted at  the  beginning  of  the  senior  year  will  sometimes  enable 
the  College  to  suggest  ways  of  strengthening  the  student's  prepara- 
tion. Because  of  the  difficulty  sometimes  encountered  during  the 
summer  months  in  obtaining  necessary  transcripts,  test  scores,  and 
recommendations,  more  time  will  be  necessary  for  processing  late 
applications. 

Students  in  residence  may  submit  re-applications  without 
charge  until  April  30.  Thereafter  the  regular  application  fee  of  $5 
will  be  required  until  July  31,  after  which  the  fee  becomes  $10. 


ADMISSION    OF  VETERANS 

The  College  is  approved  as  an  institution  qualified  to  offer 
education  to  veterans  under  the  provisions  of  The  Veterans  Read- 
justment Act  of  1966. 

Admission  to  full  freshman  standing  is  possible  for  those 
veterans  who,  failing  to  meet  the  entrance  requirements  in  the 
regular  ways,  may  qualify  on  the  following  points: 

1 .  The  candidate  must  have  completed  two  years  of  secondary 
school  work  or  its  equivalent. 

2.  The  candidate  must  take  the  General  Educational  Develop- 
ment test,  making  a  total  score  of  225,  a  minimum  of  45  on  any 
one  test. 

If  the  candidate  falls  below  a  score  of  45  in  any  one  field,  he 
must  register  for  at  least  1  unit  of  work  on  the  secondary  level  in 
that  field.  These  steps  must  be  taken  prior  to  entrance  into  college. 
In  addition  to  the  ACT,  the  candidate  is  given  the  ACE  Psychologi- 
cal Examination  and  the  Cooperative  English  test.  If  satisfactory 
scores  are  achieved  on  this  battery  of  tests,  the  applicant  may  be 
admitted  to  freshman  standing. 

Veterans  who  are  eligible  to  obtain  High  School  Equivalency 
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certificates  from  a  state  in  which  they  reside  are  urged  to  do  so. 
In  general,  a  veteran  should  secure  his  Certificate  for  Educa- 
tion and  Training  from  his  regional  office  before  coming  to  college. 
If  the  veteran  has  failed  to  get  his  certificate  and  cannot  do  so  in 
time  to  get  his  authorization  before  the  opening  date  of  school,  he 
may  file  his  application  through  the  College  Counselling  Service. 
Records  of  Educational  Achievement  while  in  the  Armed  Services 
(Form  100)  should  be  submitted  to  the  Records  Office  for  evalua- 
tion. 

ADMISSION    OF   FOREIGN   STUDENTS 

In  addition  to  the  normal  entrance  requirements,  foreign 
students  must  satisfy  the  Admissions  Committee  that  they  have 
(1)  an  adequate  command  of  the  English  language  and  (2)  satis- 
factory financial  resources  for  at  least  one  year. 

No  foreign  student  should  leave  his  country  with  the  intention 
of  enrolling  at  the  college  until  he  has  received  in  writing  from  the 
Director  of  Admissions  an  official  notification  of  acceptance. 

If  it  is  discovered  after  admitting  the  student,  that  he  does  not 
show  adequate  proficiency  in  oral  and  written  English,  he  will  be 
enrolled  in  the  non-credit  course,  "English  for  Foreign  Students," 
during  his  first  quarter. 

Foreign  students  who  wish  transfer  credit  from  institutions 
outside  the  United  States  will  have  their  transcripts  evaluated  in 
harmony  with  the  accepted  manuals  used  by  accredited  institutions 
of  the  United  States. 

WITHDRAWAL    PROCEDURE 

When  a  student  decides  to  discontinue  his  course  of  study,  he 
should  complete  a  Change  of  Program  voucher,  which  may  be  se- 
cured from  the  Records  Office.  Other  regulations  in  this 
respect  are  listed  under  the  caption  "Change  of  Program,"  and 
under  the  caption  "Refunds."  In  addition,  dormitory  students 
should  leave  a  Dormitory  Departure  card,  properly  completed,  with 
the  Dean  of  the  home.  These  cards  serve  as  a  basis  for  issuing 
credit  on  accounting  records. 

Students  accepted  on  the  Work  Scholarship  Plan  should  make 
arrangements  for  changes  in  their  original  contract  with  the  head 
of  the  Department  and  also  with  the  Director  of  Student  Finance. 
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ACADEMIC  POLICIES 

ADMISSION  TO  ADVANCED  PLACEMENT  FOR  FRESHMEN 

Oakwood  College  will  consider  requests  for  advanced  place- 
ment of  freshmen  from  any  secondary  school  graduate  who  believes 
that  he  qualifies  for  such  status.  Final  decisions  on  all  awards  of 
credit,  or  advanced  placement,  are  made  by  the  Academic  Policies 
Committee  on  the  merits  of  each  individual  case.  Petition  should 
be  made  to  the  Dean  of  the  College  for  recommendation  to  the 
committee. 

To  be  considered  eligible  for  advanced  placement  the  student 
should  have: 

1.  A  grade-point  average  of  at  least  3.0  on  the  four-point  scale 
in  secondary  courses  other  than  art,  music,  physical  educa- 
tion, driver  training,  and  vocational  courses. 

2.  A  satisfactory  score  on  the  Advanced  Placement  Examina- 
tions of  the  Educational  Testing  Service  in  the  areas  of  the 
courses  taken. 

3.  Satisfied  the  English  department  as  to  his  ability  to  write 
and  speak  the  English  language. 

Areas  in  which  courses  may  be  taken  are:  American  history, 
biology,  chemistry,  European  history,  French,  German,  Spanish, 
literature,  English  composition,  mathematics,  and  physics. 

Such  credit  is  evaluated  in  terms  of  degree  requirements  on 
the  same  basis  as  transfer  credit. 

Students  in  high  schools  who  plan  to  attend  Oakwood  College 
and  who  demonstrate  proficiency  in  a  field  of  study  by  having 
passed  one  or  more  of  the  Advanced  Placement  examinations  will 
be  given  credit  for  college  courses  where  proficiency  has  been 
ascertained. 

Each  academic  department  of  the  College  recognizes  the  place- 
ment value  of  these  examinations  and  has  designated  the  specific 
courses  which  may  be  credited  to  the  student's  record,  when  a 
student  presents  evidence  of  having  passed  the  examination. 

ADMISSION    TO   ADVANCED    STANDING 

Transfer  from  Accredited  Institutions.  Students  who  have 
attended  other  accredited  institutions  of  collegiate  rank,  provided 
they  have  satisfied  the  entrance  requirements  of  that  college,  may 
receive  credit  without  examination  for  work  completed  in  such 
institution  upon  presentation  of  a  transcript  of  record  and  a  certif- 
icate of  honorable  dismissal,  except  that  students  transferring  from 
junior  colleges  may  not  receive  credit  for  more  than  96  quarter 
hours  of  work  completed.    Such  students  will  be  accepted  uncondi- 
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tionally  if  the  average  is  C  or  above.  If  the  average  is  less  than  C, 
such  students,  if  accepted,  will  be  considered  on  probation  under 
the  conditions  defined  for  "Students  on  Probation." 

Transfer  from  Unaccredited  Colleges.  Such  students  having 
a  grade  point  average  of  at  least  C  may  be  accepted  on  a  proba- 
tionary basis,  in  which  case  their  previous  credit  will  be  validated 
only  after  the  successful  completion  of  a  quarter's  work  of  at  least 
12  hours  at  Oakwood  College. 

Credit  from  unaccredited  colleges,  including  correspondence 
schools,  may  be  accepted  on  the  following  conditions: 

1.  The  credit  must  be  C  or  above. 

2.  Such  credit  will  be  accepted  only  after  the  successful  com- 
pletion of  at  least  a  quarter  in  residence  with  a  minimum 
load  of  12  hours. 

3.  Validating  examinations  may  be  required  for  such  credits 
at  the  discretion  of  the  Dean  of  the  College. 

ADMISSION  TO  THE  UPPER  DIVISION 

One  must  have  completed  not  less  than  75  quarter  hours  with 
twice  the  number  of  quality  points  before  being  admitted  to  an 
upper  division  course.  These  75  quarter  hours  must  include 
freshman  English  and  freshman  physical  education. 

A  student  entering  his  third  year  of  college  work  who  lacks 
any  of  the  prescribed  courses  of  the  lower  division,  which  are  pre- 
liminary to  upp6r  division  work  for  a  degree,  must  first  register  for 
such  prescribed  courses  of  the  lower  division  and  then  complete  his 
program  from  the  upper  division. 

A  student  falling  below  a  2.0  cumulative  average  after  being 
admitted  to  the  upper  division  will  be  restricted  to  registration  in 
lower  division  courses  until  his  average  is  again  2.0. 

Students  enrolling  for  required  courses  numbered  below  300 
in  their  senior  year  will  receive  only  two-thirds  credit  to  apply 
towards  graduation,  but  specific  course  requirements  may  be  met 
thereby. 

Credit  may  not  be  earned  in  a  course  after  a  more  advanced 
course  has  been  taken  in  the  same  field. 

A  student  who  has  completed  a  two-year  curriculum  and  later 
becomes  a  candidate  for  a  degree  must  fulfill  all  the  requirements 
for  that  degree,  including  entrance  to  upper  division,  requirements 
of  the  upper  division,  residence,  and  quality  points. 

LATE  REGISTRATION 

Permission  to  register  late  must  be  obtained  from  the  Academic 
Dean.  Students  failing  to  register  during  the  scheduled  registration 
periods  will  be  assessed  a  late  registration  fee  of  ten  dollars  the  first 
day  and  one  dollar  for  each  additional  day.    The  course  load  of  the 
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late  registrant  will  be  reduced  by  two  quarter  hours  for  each  week 
of  instruction  or  fraction  thereof  missed.  No  student  should  expect 
to  register  after  one  week  of  the  term  has  elapsed.  Class  work 
missed  because  of  late  registration  must  be  made  up  to  the  teacher's 
satisfaction. 

Permission  to  register  late  should  ordinarily  be  obtained  before 
registration  day.  In  any  case  the  Dean  must  be  presented  satis- 
factory evidence  to  indicate  that  it  was  not  possible  for  the  student 
to  register  on  the  designated  date. 

CHANGE   OF   PROGRAM 

During  the  first  week  of  any  quarter,  a  student  may  drop  or 
add  a  course  without  charge  upon  the  approval  of  the  Dean,  the 
Director  of  Admissions  and  Records,  and  the  academic  adviser.  A 
charge  of  $5.00  will  be  made  for  a  change  of  program  after  this 
period.  A  course  dropped  without  permission  will  be  recorded  as 
a  failure. 

WITHDRAWALS 

Students  withdrawing  from  college  or  individual  courses  must 
file  an  official  drop  voucher  with  the  Records  Office.  Failure  to  do 
so  will  result  in  the  recording  of  unsatisfactory  withdrawal  (WF) 
on  the  student's  permanent  record.  During  the  first  seven  weeks  of 
any  quarter  the  student  may  withdraw  from  a  course  and  receive  a 
WP  or  a  WF,  depending  on  the  quality  of  work  being  done  by  the 
student.  Withdrawals  after  this  time  will  result  in  the  recording  of 
a  WF  unless  exception  is  granted  by  the  Academic  Dean.  With- 
drawals must  be  approved  by  the  adviser  and  instructor  involved 
and  are  not  permitted  during  the  last  two  weeks  of  a  quarter. 

COURSE  LOAD 

A  credit  usually  represents  one  class  meeting  a  week  or  three 
hours  of  laboratory  work  a  week  for  the  duration  of  the  quarter. 
Thus,  a  four-credit  class  would  meet  four  times  each  week.  For 
each  "quarter  credit"  of  school  work  earned  a  student  is  expected 
to  spend  two  clock  hours  a  week  in  outside  preparation  or  three 
hours  a  week  in  supervised  study  or  laboratory  work. 

STUDY  LOAD 

The  normal  load  is  16  credits  per  quarter.  Sophomores,  jun- 
iors and  seniors  may  register  for  18  credits  if  their  grade-point 
average  for  the  previous  quarter  was  3.00  (B). 

Students  living  in  college  residence  halls  may  not  register  for 
less  than  10  quarter  hours  without  permission  of  the  Academic 
Dean.  Students  are  not  permitted  to  add  to  their  load  by  giving 
or  receiving  instruction  away  from  the  College,  or  registering  for 
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correspondence  work,  without  permission  of  the  Academic  Stand- 
ards Committee. 

In  general,  16  quarter  credits  are  considered  a  full  study  load. 
Therefore,  students  who  have  to  work  should  reduce  their  study 
load  accordingly.    The  following  is  recommended: 

Hours  of  Employment  Study  Load 

1-14  hours  per  week  12-16  credits 

15-20  10-14 

20-24  8-12       " 

The  following  study  loads  will  satisfy  the  authorities  indicated: 

1.  Immigration  Authorities  12  quarter  credits 

2.  Selective  Service  15       "  " 

3.  Veterans  14       " 

CLASSIFICATION  OF  STUDENTS 

Students  are  classified  by  the  Director  of  Admissions  and 
Records  at  the  beginning  of  the  school  year.  Student  classes  are 
organized  early  in  the  fall  quarter  according  to  the  following  levels 
of  academic  achievement: 

Regular  Students.     Students  who  have  completed  all  of  the 
entrance  requirements,  who  have  definitely  enrolled  in  a  degree 
program,  and  whose  records  indicate  that  they  have  completed  by 
the  beginning  of  the  fall  quarter  the  hour  requirements   noted 
below.    A  student  who  may  meet  the  hour  requirement,  but  whose 
cumulative  G.P.A.  is  below  2.00  will  be  listed  in  the  next  lower 
class  until  his  cumulative  G.P.A.  is  raised  to  2.00  or  better. 
Freshman:  A  beginning  first-year  student. 
Second-year  Freshman:  A  second-year  student  who  has  com- 
pleted less  than  45  quarter  hours  of  credit. 
Sophomore:  A  student  who  has  completed  at  least  45  and  not 

more  than  89  quarter  hours  of  credit. 
Junior:  A  student  who  has  completed  at  least  90  and  not  more 

than  134  quarter  hours  of  credit. 
Senior:   A  student  who  has  completed  135  quarter  hours  of 

credit. 
Postgraduate  Student:   A  student  who  has  completed  a  bac- 
calaureate degree  and  is  registered  for  work  which  cannot 
apply  toward  an  advanced  degree. 
Special  Students.     Students  who  have  not  completed  the  en- 
trance requirements   and  are  not  eligible  to  enroll  in   a   degree 
program. 

REGISTRATION 

Students  are  expected  to  register  on  the  registration  date 
as  announced  in  the  Bulletin.     A  registration  envelope  with  full 
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information  on  procedures  will  be  issued  at  the  Records  Office 
to  the  student  formally  accepted.  Freshmen  and  transfer  stu- 
dents are  required  to  participate  in  the  orientation  activities. 

REGISTRATION   PROCEDURE 

When  a  student  who  plans  to  live  on  the  campus  in  one  of  the 
College  residence  halls  receives  the  notification  of  his  acceptance, 
he  should  at  once  mail  the  room  deposit.  At  registration,  this  de- 
posit is  applied  on  the  student's  account.     (See  Student  Finance.) 

The  college  year  is  divided  into  three  quarters  and  a  summer 
quarter.  All  students,  both  old  and  new,  are  expected  to  register 
at  the  beginning  of  each  quarter  at  the  time  designated  by  the 
College. 

When  registering,  a  student  should  keep  in  mind  that  a  normal 
load  for  a  college  student  is  sixteen  quarter  hours.  A  student  pre- 
senting a  "B"  average  for  the  preceding  quarter  may  register  for 
eighteen  quarter  hours.  He  may  not  take  more  than  eighteen  hours 
without  the  consent  of  the  Academic  Policies  Committee. 


EXAMINATIONS 

All  students  must  take  the  final  examination  in  each  course 
at  the  time  listed  in  the  official  time  schedule  or  no  credit  will  be 
granted  for  the  course.  Exceptions  may  be  made  only  by  the 
Academic  Dean. 

Special  Examinations.  Under  unavoidable  circumstances,  such 
as  verified  illness  of  the  student,  examinations  may  be  made  up 
after  a  permit  has  been  secured  from  the  Academic  Dean  and 
arrangements  have  been  made  with  the  instructor.  A  fee  of  $5.00 
will  be  charged  for  each  special  examination. 

COURSE  EXEMPTION 

A  student  may  be  granted  exemption  from  certain  required 
courses  provided  he  fulfills  one  or  the  other  of  the  two  following 
requirements: 

1 .  Presentation  of  credit  in  courses  substantially  equivalent  in 
purpose,  scope,  context,  and  credit  value  to  the  required 
course  from  which  exemption  is  requested. 

2.  Successful  passing  of  a  competence  examination  adminis- 
tered by  the  department  concerned. 

The  granting  of  exemption  does  not  involve  the  bestowal  of 
credit,  neither  does  it  reduce  the  total  number  of  hours  to  be 
earned  for  a  degree.  Its  only  effect  is  to  increase  the  number  of 
elective  hours  which  the  student  may  offer  as  part  of  his  degree 
program. 
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COMPREHENSIVE  EXAMINATIONS 

Each  candidate  for  a  degree  is  required  to  take  a  comprehensive 
examination  at  the  scheduled  dates  in  his  final  year.  The  exami- 
nation will  consist  of  a  general  test  and  a  test  in  the  special  field  of 
the  candidate's  major.  The  student  will  also  be  tested  in  his  ability 
to  use  the  English  language  correctly.  In  order  to  qualify  for 
graduation  the  student  must  make  an  acceptable  score  in  these 
tests.  In  the  event  the  results  are  not  satisfactory,  the  student  will 
be  asked  to  do  remedial  work  during  the  following  quarter  or  during 
the  summer  quarter. 

GRADES  AND   REPORTS 

Grade  reports  are  issued  to  the  student  and  to  the  parents  or 
guardians  at  the  end  of  each  quarter  provided  the  student's  account 
is  in  order. 

GRADING  SYSTEM 

Only  quarter  grades  are  recorded  on  the  student's  permanent 
record  in  the  college.  The  following  system  of  grading  and  grade 
point  values  is  used. 

Grade  Points 
Grade  Per  Hour 

A  (superior)  4 

B  (above  average) 3 

C  (average)    2 

D  (below  average)  1 

F,  FA   (failure,  failure  due  to  absences)  0 

I  (incomplete)    0 

WP       (withdrew  passing)  0 

WF       (withdrew  failing)    0 

AU        (audit)    0 

NC        (noncredit) 0 

GRADE-POINT  AVERAGE 

The  grade-point  average  (GPA)  is  computed  by  totaling  the 
grade  points  for  all  courses  and  dividing  by  the  total  hours  for 
which  grades  are  received.  Credits  for  which  an  F  or  WF  are 
received  are  included  in  calculating  the  grade-point  average.  The 
symbols  I,  WP,  AU  and  NC  are  disregarded  in  computing  the 
grade-point  average. 


DEAN'S   LIST 


Students  with  a  minimum  grade  point  average  of  3.5,  who 
carry  a  minimum  of  15  quarter  hours  with  no  grade  below  a  B, 
and  no  incompletes,  are  eligible  for  membership  on  the  dean's  list. 
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INCOMPLETE  WORK 

I — indicates  that  a  student's  work  is  incomplete  for  the  quarter 
because  of  illness  or  other  unavoidable  circumstances.  An  "I"  will 
not  be  recorded  for  course  work  which  is  below  passing,  or  for  the 
inability  of  the  student  to  submit  required  work  as  scheduled  be- 
cause of  negligence.  "I"  may  be  given  by  the  instructor,  subject  to 
approval  by  the  Dean  of  the  college.  Without  the  Dean's  endorse- 
ment the  grade  "I"  may  not  be  accepted  by  the  Registrar.  When 
an  "I"  is  received,  it  may  be  removed  upon  completion  of  the  work 
specified  by  the  instructor  and  the  reporting  of  the  final  grade  to 
the  Registrar  within  the  first  six  weeks  of  the  next  quarter.  Stu- 
dents whose  make-up  work  is  of  such  a  nature  that  it  may  require 
additional  time,  may,  with  approval  of  the  instructor,  request  ad- 
vance permission  from  the  Academic  Standards  Committee  for  an 
extension  of  time.  The  time  limit  is  effective  even  though  the 
student  is  not  enrolled  the  following  quarter.  The  Incomplete 
becomes  a  failure  if  not  removed  within  the  prescribed  time.  All 
incompletes  should  be  removed  before  a  student  leaves  campus  on 
organizational  tours  (band,  choir,  etc.)  involving  school  time. 

ACADEMIC  WARNING,  PROBATION,  AND  DISMISSAL 

A  cumulative  grade-point  average  of  2.0  or  above  is  required 
for  successful  completion  of  college  work.  When  a  student's 
average  falls  below  2.0  he  should  understand  that  in  subsequent 
quarters  he  must  make  above  2.0  (B  and  possibly  A  grades)  in 
order  to  compensate  for  the  lower  grades. 

WARNING  is  a  status  assigned  any  student  who  enters  the 
College  from  the  lower  third  of  his  high  school  graduating  class. 
A  first  quarter  student  who  ranks  above  the  33rd  percentile  on  the 
American  College  Test  may  have  his  warning  status  removed. 
After  one  quarter  in  the  College,  a  student  is  on  warning  if  his 
grades  are  below  2.0  but  at  or  above  the  minimum  cumulative 
averages  required  by  the  College. 

The  minimum  required  cumulative  grade-point  averages  are: 

1.5  at  the  end  of  the  1st  quarter 

1.6  at  the  end  of  the  2nd  quarter 

1.7  at  the  end  of  the  3rd  quarter 

1.8  at  the  end  of  the  4th  quarter 

1.9  at  the  end  of  the  5th  quarter 

2.0  at  the  end  of  the  6th  quarter  and  thereafter. 

Any  student,  depending  on  his  progress  and  performance, 
whose  cumulative  average  falls  below  the  required  minimum  is 
placed  on  probation  or  dismissed. 

If  a  student  is  continued  for  a  quarter  on  probation  and  his 
cumulative  average  falls  short  of  the  minimum  requirement  but 
is  great  enough  to  indicate  that  a  similar  improvement  for  an 
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additional  quarter  would  meet  the  minimum  requirement,  he  may 
be  continued  on  probation  for  an  additional  quarter.  The  amount 
of  increase  thus  required  is  determined  by  adding  the  difference 
between  the  two  latest  cumulative  averages  to  the  latest  cumulative 
average.  If  this  projected  average  meets  the  minimum  require- 
ment at  the  end  of  an  additional  quarter  the  probation  may  be 
continued  an  additional  quarter.  Probation  must  be  cleared  in 
one  year  (three  quarters)  however  or  the  student  is  dismissed. 
Students  will  be  removed  from  probation  when  they  have  the 
required  cumulative  average  for  their  classification. 

A  student  on  probation  is  denied  permission  to  participate  in 
any  public  event  sponsored  by  the  College;  he  must  not  represent 
the  College  in  any  official  capacity  nor  hold  office  in  any  student 
organization. 

Each  student  on  warning  or  probation  should  contact  the 
office  of  the  Academic  Dean  to  begin  following  a  special  program 
which  requires: 

1.  Self -analysis  and  seeking  the  causes  of  low  grades 

2.  Setting  forth  a  plan  of  remedial  measures 

3.  Making  use  of  the  counseling  services  of  the  College 

4.  Keeping  a  record  of  progress,  grades,  etc.,  and 

5.  Following  special  instructions  from  his  adviser,  his  teachers, 
and  the  Dean. 

REPEATED  COURSES 

Occasionally  students  express  an  interest  in  repeating  a  course 
if  the  earned  grade  cannot  apply  toward  graduation  or  for  other 
reasons. 

A  student  may  repeat  a  course  in  which  he  has  a  grade  of 
"C"  only  by  permission  of  the  Chairman  of  the  Division  who  will 
state  the  reasons  therefore. 

A  student  who  has  earned  a  grade  of  "D"  in  a  major,  minor, 
cognate,  or  in  other  required  courses  may  on  the  advice  of  his  major 
professor,  repeat  the  course  or  take  another  course  in  the  same  area, 
if  it  is  recommended.  In  either  case,  the  professor  expresses  his 
desire  in  writing. 

The  student  who  repeats  a  course  is  required  to  register  in  the 
regular  way,  repeat  all  the  work  of  the  course,  including  laboratory 
requirements  and  other  required  activities. 

If  a  student  repeats  a  course,  he  may  receive  whatever  grade 
he  earns,  but  he  may  not  repeat  the  course  for  credit  more  than 
once. 

Each  time  a  course  is  taken  the  student's  record  will  show  the 
hours  for  which  he  registered  and  the  grade  points  earned. 

Grade  point  averages  will  be  computed  on  the  basis  of  total 
hours  attempted. 
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A  course  may  not  be  repeated  for  credit  by  correspondence 
study. 

CORRESPONDENCE   AND    EXTENSION    WORK 

Oakwood  College  recognizes  and  accepts  credit  for  courses 
taken  with  the  Home  Study  Institute,  which  is  the  Extension 
Division  of  the  Associated  Colleges  of  Seventh-day  Adventists. 

A  maximum  of  18  quarter  hours  (12  semester  hours)  of  corre- 
spondence work  or  extension  work  credit  may  apply  toward  a 
baccalaureate  degree  program  and  twelve  hours  toward  a  two-year 
terminal  program. 

Ordinarily  a  student  will  be  permitted  to  carry  correspondence 
or  extension  work  while  in  residence  only  if  the  required  course  is 
not  obtainable  at  the  college. 

It  is  not  recommended  that  seniors  do  any  correspondence 
work.  In  cases  where  this  is  an  absolute  necessity,  the  official 
transcript  for  the  work  completed  must  be  in  the  Records  Office 
before  March  31.  Seniors  will  not  be  permitted  to  register  for 
correspondence  work  during  the  last  two  quarters  of  their  senior 
year. 

All  correspondence  work,  whether  taken  while  in  residence  or 
during  the  summer,  must  be  approved  in  advance  by  the 
Academic  Standards  Committee.  Appropriate  forms  may  be  ob- 
tained from  the  Records  Office. 

Correspondence  credits  may  not  apply  on  the  upper  biennium 
requirements  of  the  major  or  minor.  A  minimum  grade  of  "B" 
must  be  earned  on  lower  biennium  requirements  for  a  major. 
Correspondence  credit  with  a  "D"  grade  is  unacceptable.  A  course 
taken  in  residence  in  which  the  student  earned  a  "D"  or  an  "F" 
may  not  be  repeated  by  correspondence.  No  correspondence  credit 
will  be  entered  upon  the  student's  record  until  he  has  earned  a 
minimum  of  16  hours  in  residence  with  an  average  of  at  least  "C." 

In  no  case  may  more  than  18  hours  of  combined  residence 
work  and  correspondence  work  be  carried  in  a  quarter — and  then 
only  by  vote  of  the  Academic  Policies  Committee. 

TRANSCRIPTS 

All  students  whose  accounts  are  in  order  are  entitled  to  a 
transcript  of  credits.  The  first  transcript  will  be  issued  wdthout 
cost;  all  additional  transcripts  are  issued  upon  payment  of  $1.00 
per  transcript.  Transcripts  are  issued  only  if  the  student's  account 
is  paid  in  full. 

ATTENDANCE  REGULATIONS 

Regular  and  prompt  attendance  at  all  classes,  chapel  exercises, 
worships,  and  work  assignments  is  expected  of  all  students.  Lack 
of  attendance,  therefore,  implies  lack  of  co-operation  with  the  re- 
quirements of  the  College. 
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CLASS  ABSENCES 

Regular  attendance  at  all  class  and  laboratory  appointments  is 
required.  If  the  total  number  of  absences,  regardless  of  reason, 
exceeds  twice  the  number  of  class  meetings  per  week,  the  grade  of 
"FA"  may  be  recorded.  To  avoid  a  course  grade  of  "FA"  the 
student  may  request  the  instructor  to  review  the  case  with  the 
Academic  Dean  //  the  cumulative  absence  record  was  primarily 
due  to  illness  or  an  unavoidable  emergency. 

Class  make-up  work  will  be  permitted  only  if  absences  are  in- 
curred because  of  illness,  authorized  school  trips,  or  emergencies. 
Excuse  requests  recognized  by  the  Academic  Dean  must  be  pre- 
sented to  the  instructor  within  48  hours  after  the  student  resumes 
class  attendance.  All  make-up  work  involving  examinations  and 
other  class  assignments  must  be  completed  within  two  weeks  unless 
otherwise  arranged  with  the  instructor. 

Absences  immediately  preceding  or  following  a  vacation, 
school  picnic,  field  day,  or  from  the  first  class  appointment  of  the 
quarter  by  one  in  residence  carry  a  double  penalty.  Three  tardi- 
nesses are  equivalent  to  one  absence.  A  student  will  be  charged 
$1.00  for  each  such  class  absence  before  and  after  the  official  be- 
ginning and  end  of  a  vacation  period.  Leaves  of  absence  from  the 
campus  do  not  excuse  the  student  from  classes  or  relieve  the  student 
of  the  required  class  work. 

ASSEMBLY  ABSENCES 

A  student  is  allowed  two  unexcused  absences  from  assembly 
without  penalty  during  a  quarter.  The  third  unexcused  absence 
necessitates  the  payment  in  cash  of  $1.00,  which  cancels  only  one 
absence,  leaving  two  unexcused.  A  student  who  is  absent  from 
assembly  should  turn  the  excuse  in  to  the  Records  Office  by  the 
next  assembly  period. 

ATTENDANCE    AT    RELIGIOUS    SERVICES 

Seventh-day  Adventists  believe  that  the  influence  of  religious 
services  is  an  important  factor  in  attaining  Christian  character. 
Therefore,  attendance  at  worship  services  in  the  dormitories  and  at 
all  Friday  evening,  Sabbath  School,  and  church  services  is  required 
of  the  students. 

ERRORS   AND   CORRECTIONS 

Grade  cards  are  issued  at  the  close  of  each  quarter.  Upon  the 
receipt  of  a  grade  card,  the  student  should  carefully  check  it  for 
correctness  as  to  the  courses  recorded,  credits,  and  grades.  Any 
corrections  needed  must  be  taken  care  of  within  one  week.  No 
change  will  be  made  in  the  permanent  record  after  two  weeks  from 
the  issue  of  the  grade  card. 
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HONORS 

Honor  Roll.  Students  with  a  grade-point  average  of  3.50  or 
above,  who  are  registered  for  at  least  15  credits,  are  listed  on  the 
official  honor  roll  issued  each  quarter. 

Honors  Convocation.  To  give  formal  and  public  recognition 
for  outstanding  scholastic  achievement,  loyalty  to  College  standards, 
and  exemplary  citizenship,  the  College  conducts  an  annual  Honors 
Convocation.  To  be  eligible  for  participation  the  student  must 
meet  the  following  scholarship  requirements: 

Freshmen:       A  grade  point  average  of  3.00  for  the  first  two 

quarters. 
Sophomores:   A  grade  point  average  of  3.00  during  each  of  the 

two  preceding  quarters. 
Juniors:  A  grade  point  average  of  3.25  during  the  first 

two  quarters  and  3.00  during  the  third  quarter 

of  the  sophomore  year. 
Seniors:  A  grade  point  average  of  3.25  during  each  of  the 

three  preceding  quarters. 

GRADUATION  WITH  DISTINCTION 

Students  are  graduated  with  honors  under  the  following  con- 
ditions: 

With  Distinction.  A  student  must  have  a  grade  point  average 
of  3.0. 

With  High  Distinction.  A  student  must  have  a  grade  point 
average  of  3.3. 

With  Highest  Distinction.  A  student  must  have  a  grade  point 
average  of  3.6,  or  above. 

PROFICIENCY   EXAMINATIONS 

During  their  Junior  year,  students  are  required  to  take  a 
proficiency  test  in  spoken  and  written  English.  If  a  student  fails 
to  pass  the  test,  he  is  encouraged  to  do  extra  work  in  an  English 
course  in  order  that  he  may  pass  a  later  test.  Such  course  work 
will  be  considered  part  of  the  student's  normal  load  of  16  hours. 
Students  must  pass  this  examination  before  they  will  be  permitted 
to  graduate  from  Oakwood  College. 

GRADUATE   RECORD    EXAMINATION 

All  graduating  seniors  are  required  to  take  both  the  aptitude 
and  advanced  sections  of  the  Graduate  Record  Examination,  except 
majors  in  Theology  and  Home  Economics,  who  will  be  expected  to 
take  the  aptitude  section  and  also  a  comprehensive  examination  set 
by  the  department  head. 
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THE  COOPERATIVE  EDUCATION  PROGRAM 

In  order  to  promote,  encourage,  and  improve  the  training  of 
our  students,  and  in  order  to  provide  maximum  service  to  industry 
and  the  young  men  and  women  of  this  country,  Oakwood  College 
offers  by  the  Cooperative  Plan  of  Education  courses  leading  to  the 
Bachelor  of  Arts  or  Bachelor  of  Science  degree  in  a  number  of  areas. 

The  Cooperative  Education  Program  is  a  five-year,  study 
work  plan  in  which  the  student  alternates  periods  of  full  time 
residence  study  with  full  time  industrial  employment.  The  pro- 
gram will  (1)  provide  practical  experience  which  will  relate 
academic  studies  to  industrial  requirements,  (2)  give  the  student 
a  better  understanding  of  the  value  of  human  relations  in  industry, 

(3)  encourage  excellence  of  achievement  in  academic  studies  and 

(4)  assist  financially  in  educational  expenses. 

Students  in  this  program  will  be  paired,  and  their  work  study 
schedule  is  arranged  so  that  one  student  in  the  pair  is  working 
while  the  other  is  attending  classes.  Thus  students  alternate  work 
and  study  quarter  by  quarter.  During  the  work  periods  they  are 
paid  going  wages  by  the  industry  which  employs  them.  During 
the  study  term  they  are  expected  to  carry  a  minimum  of  12  hours 
of  class  work. 

ADMISSION    REQUIREMENTS 

A  beginning  student  desiring  to  earn  a  degree  under  the 
Cooperative  Education  Plan  must  first  enroll  as  a  regular  student 
in  the  College.  During  his  first  two  quarters  in  residence,  he  must 
qualify  for  the  program  by  demonstrating  his  ability  and  willing- 
ness to  achieve  academic  standing  high  enough  to  justify  his 
selection  as  a  representative  of  the  College  in  industry. 

EMPLOYMENT  OF  STUDENTS 

The  College  assumes  the  responsibility  of  placing  qualified 
students  in  the  positions  available  for  the  purpose  of  providing  the 
best  education  possible.  It  is  impossible,  however,  for  the  College 
to  guarantee  employment  for  all  cooperative  education  students. 

If  the  present  trend  in  industry  and  business  continues,  there 
seems  little  doubt  that  all  qualified  students  can  be  placed  on 
suitable  work  assignments. 

In  many  cases,  it  will  be  desirable  for  the  student  to  accept 
permanent  employment  with  the  industry  with  which  he  has  been 
associated  during  his  co-op  program.  However,  there  is  no  obliga- 
tion on  the  part  of  industry  to  offer  permanent  employment,  nor 
is  there  any  obligation  on  the  part  of  the  student  to  accept 
permanent  employment. 

For  further  information,  write  to  the  Director  of  the  Coopera- 
tive Program,  Oakwood  College,  Hunts ville,  Alabama,  35806. 
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The  application  for  participation  in  the  Cooperative  Education 
Program  will  be  received  as  soon  as  the  student  is  admitted  to  the 
College.  Final  acceptance  will  depend  on  the  academic  ratings 
for  the  entire  freshman  year.  Applications  will  also  be  accepted 
from  students  with  sophomore  standing  who  will  not  achieve  junior 
standing  prior  to  entering  the  first  work  period. 

Students  who  have  transferred  from  other  colleges  and  uni- 
versities may  apply  for  admission  to  the  Co-op  Program  during 
the  early  part  of  their  first  quarter  in  residence  at  the  Oakwood 
campus,  provided  they  will  complete  not  more  than  one  hundred 
five  (105)  hours  of  credit  toward  a  degree  during  that  same 
quarter. 

Co-op  students  from  other  colleges  and  universities  who  are  in 
good  standing  with  the  cooperating  industry  and  the  former  college 
or  university  may  be  permitted  to  continue  in  the  co-op  program. 

Generally  speaking,  the  courses  for  the  second  year  must  be 
completed  before  a  student  is  finally  accepted  and  assigned  to  his 
first  work  period. 

Cooperative  Education  students  must  pay  the  regular  registra- 
tion fee  of  $10  for  each  co-op  period  worked.  They  also  pay  the 
student  activity  fee  of  $10  during  their  work  periods  in  order  to 
participate  in  regular  school  activities.  Cooperative  Education 
students  continue  their  regular  dormitory  residence  and  are  subject 
to  all  college  regulations. 


46  Oakwood  College 

STANDARDS  FOR  GRADUATION, 
DEGREES.  AND  CERTIFICATES 

DEGREES  AND   DIPLOMAS 

Oakwood  College  is  a  member  of  the  Association  of  Seventh- 
day  Adventist  Colleges  and  Secondary  Schools,  and  is  authorized  by 
the  State  of  Alabama  to  confer  appropriate  literary  degrees  and 
honors  upon  its  graduates.  The  College  grants  the  degree  of 
Bachelor  of  Arts  and  Bachelor  of  Science  and  diplomas  in  a  limited 
number  of  terminal  courses. 

The  Bachelor  of  Arts  degree  is  conferred  upon  students  who 
meet  the  requirements  for  graduation  from  the  Liberal  Arts  cur- 
riculum or  the  curriculum  in  Religion. 

The  Bachelor  of  Science  degree  is  conferred  upon  students  who 
meet  the  requirements  for  graduation  from  the  following  special- 
ized curricula;  accounting,  business  administration,  elementary 
education,  home  economics,  and  secretarial  science. 

Students  completing  specific  requirements  for  certain  two 
year  terminal  courses  are  awarded  diplomas  as  Associates  in  Arts  or 
Science. 

REQUIREMENTS  FOR  BACCALAUREATE   DEGREES 

Students  meeting  the  following  conditions  are  eligible  for 
baccalaureate  degrees: 

Residence  Requirement: 

1.  A  minimum  of  12  quarter  hours  a  quarter  must  be  com- 
pleted in  residence  during  three  consecutive  quarters. 

2.  All  students,  including  those  who  enter  with  advanced 
standing,  must  take  in  residence  a  minimum  of  30  quarter 
hours  at  the  upper  division  level,  one-half  of  the  upper  divi- 
sion hours  in  the  major  requirement,  and  six  hours  of  the 
upper  division  hours  in  the  minor. 

3.  All  three  quarters  of  the  senior  year  must  be  spent  in 
residence. 

General  Requirements 

1 .  A  candidate  for  a  degree  must  have  a  satisfactory  academic 
record  and  be  of  good  moral  character.  In  addition,  the 
candidate  must  possess  personal  attributes  which  indicate 
that  he  has  potential  for  leadership  in  his  community  and 
will  reflect  credit  upon  Oakwood  College.  The  College  re- 
serves the  sole  and  final  right  to  determine  whether  the 
candidate  possesses  such  personal  attributes. 

2.  The  candidate  must  exhibit  proficiency  in  the  use  of  written 
and  oral  English.    Any  candidate  who  is  reported  to  be  de- 
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ficient  in  this  area  by  any  member  of  the  facuUy  will  not 
be  recommended  for  a  degree  until  such  deficiency  has  been 
eliminated  under  the  supervision  of  the  English  Depart- 
ment. 

3.  All  incomplete  grades  must  be  removed,  all  transfers  of 
credits  made,  and  all  correspondence  courses  completed  by 
the  middle  of  the  quarter  in  which  the  student  expects  to 
receive  his  degree. 

4.  The  candidate  shall  have  met  the  entrance  as  well  as  the 
graduation  requirements  for  the  curriculum  from  which  he 
wishes  to  be  graduated. 

5.  A  minimum  of  192  quarter  hours  including  60  hours  at  the 
upper  division  level  with  a  resident  and  cumulative  grade- 
point  average  of  2,0  (C)  or  above  is  required. 

6.  The  completion  of  a  major  field  of  departmental  specializa- 
tion with  a  minimum  over-all  grade-point  average  of  2.0 
(C)  and  2.5  in  the  upper  division  work.  No  course  with  a 
grade  below  "C"  may  apply  toward  the  major  and/or 
minor,  but  all  work  taken  in  these  areas  must  be  included  in 
computing  the  grade-point  average  for  the  major  and  minor. 

7.  The  completion  of  a  minor  field  of  departmental  specializa- 
tion with  a  minimum  grade-point  average  of  2.0  (C) . 

8.  Acceptable  performance  in  the  senior  qualifying  examina- 
tions as  prescribed  by  the  Committee  on  Academic  Stand- 
ards. 

9.  At  the  end  of  the  sophomore  year  the  candidate  shall  have 
selected  a  major  field  of  specialization  and  with  the  ap- 
proval of  the  major  adviser  a  satisfactory  related  minor. 

10.  The  outlined  course  requirements  in  the  curriculum  which 
the  student  chooses  must  be  completed.  Credit  toward 
graduation  is  not  given  for  partially  completed  courses. 

11.  Of  the  total  192  hours  recommended  for  graduation  from  a 
Liberal  Arts  course,  Oakwood  College  cannot  allow  more 
than  44  hours  that  carry  a  grade  of  "D". 

12.  The  responsibility  for  meeting  requirements  for  graduation 
rests  primarily  upon  the  student.  He  should  acquaint  him- 
self with  the  requirements  as  outlined  in  the  College  Bulle- 
tin, and,  with  the  aid  of  his  advisor,  he  should  plan  his 
work  "so  as  to  fulfill  each  one  of  the  requirements. 

13.  Candidates  for  degrees  are  expected  to  be  fully  informed 
concerning  degree  requirements  and  are  responsible  for 
their  fulfillment.  A  student  shall  have  the  option  of  meet- 
ing degree  requirements  as  published  in  the  bulletin  at  the 
time  of  initial  registration  or  any  bulletin  published  while 
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in  regular  attendance.  Those  not  in  regular  attendance  for 
two  consecutive  quarters  must  meet  the  requirements  of 
the  current  Bulletin  upon  resuming  attendance. 

14.  In  the  first  quarter  of  his  junior  year  the  student,  in  consul- 
tation with  his  major  and  minor  professors,  must  work  out 
a  program  of  studies  leading  to  one  of  the  degrees.  Three 
copies  of  the  program  must  be  submitted  to  the  Dean  of  the 
College  for  final  approval  two  weeks  before  the  end  of  the 
first  quarter  of  the  junior  year.  Program  forms  may  be 
obtained  in  the  office  of  the  Dean  of  the  College. 

MAJOR  AND   MINOR  STUDY 

A  minimum  of  44  credits  in  a  major  and  30  credits  in  a  minor, 
or  completion  of  the  prescribed  requirements  of  a  certain  curricu- 
limi  is  required. 

A  grade  lower  than  "C"  (2.00)  in  a  course  rnay  not  apply  on  a 
major  or  minor.  At  least  21  credits  in  the  major  and  6  credits  in 
the  minor  must  be  in  courses  numbered  300  or  above.  The  maxi- 
mum allowed  on  a  major  for  the  Bachelor  of  Arts  degree  is  60 
credits  unless  the  excess  is  beyond  the  192  credits  required  for  the 
degree. 

Majors  are  available  in  the  following  areas: 
Accounting  Home  Economics 

Behavioral  Science  Mathematics 

Biology  Modern  Languages 

Business  Administration  Music 

Chemistry  Psychology 

Education  Religion 

English  Secretarial  Science 

History  Sociology 

Minors  are  available  in  the  following  areas: 
Accounting  Home  Economics 

Behavioral  Science  Mathematics 

Biblical  Languages  Modern  Languages 

Biology  Music 

Business  Administration  Physics 

Chemistry  Psychology 

Economics  Political  Science 

Education  Religion 

English  Secretarial  Science 

History  Sociology 

CANDIDACY  FOR  DEGREE 

Degree  candidates  must  file  a  copy  of  the  proposed  schedule  of 
courses  for  the  senior  year  and  a  formal  application  for  a  degree 
with  the  Records  Officer  not  later  than  one  week  after  the  beginning 
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of  the  third  quarter  preceding  graduation.  Appropriate  forms  may 
be  obtained  from  the  Records  office.  Students  are  not  considered 
candidates  for  degrees  or  eligible  for  senior  class  membership  until 
officially  so  notified  by  the  Director  of  Records. 

Candidates  for  degrees  must  be  members  of  the  senior  class. 
The  fee  fixed  by  the  class  and  approved  by  the  President  of  the 
College  must  be  paid  not  later  than  March  5  in  order  for  candidates 
to  be  eligible  for  graduation. 

Seniors  who  have  unfinished  correspondence  work  will  not  be 
listed  as  prospective  graduates  until  such  work  is  completed.  Fail- 
ure to  comply  with  this  regulation  will  delay  graduation. 

In  order  to  receive  his  degree  at  commencement  a  student  must 
have  completed  all  requirements  for  graduation  including  the  meet- 
ing of  financial  obligations. 

All  candidates  are  expected  to  participate  in  the  commence- 
ment exercises  unless  granted  permission  to  be  graduated  in  ab- 
sentia by  the  Administrative  Council. 

SECOND  BACHELOR'S  DEGREE 

Two  different  degrees  may  be  conferred  at  the  same  time  if 
the  candidate  has  met  the  requirements  of  both  degrees,  and  has 
completed  a  total  of  237  quarter  hours  of  credit.  However,  a  stu- 
dent wishing  to  receive  a  second  degree  after  one  degree  has  been 
conferred  must  complete  45  additional  credits  and  be  in  residence 
an  additional  three  quarters.  The  College  does  not  grant  a  second 
degree  of  the  same  type  to  any  student. 
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CURRICULUM  REQUIREMENTS 

Oakwood  College  offers  programs  of  study  leading  to  the 
Bachelor  of  Arts  and  Bachelor  of  Science  degrees.  To  qualify  for 
these  degrees  students  must  fulfill  the  major  and  minor  require- 
ments in  the  areas  they  select,  and  in  addition  must  meet  the  basic 
requirements  listed  below. 

Candidates  for  the  B.S.  degree  are  required  to  meet  all  basic 
requirements  except  foreign  language. 


PROGRAMS  OF  STUDY  LEADING  TO  THE 

BACHELOR  OF  ARTS  AND 

BACHELOR  OF  SCIENCE  DEGREES 

Liberal  Arts  Curriculum 

Basic  Requirements 

Behavioral  Science  8  hours 

Required:  PY  101,  SO  101 

Education 4  hours 

Required:  ED  101 

Fine  Arts  6  hours 

Freshman  English  (EN  101-102-103)  12  hours 

^History  and  Political  Science  16-20  hours 

Required:  SS  101-102  or  SS  111-112,  PS  101 

Literature,  Writing  or  Grammar  12  hours 

Required:  EN  201-202,  EN  221  or  EN  351  or  EN  411 

Natural  Science  and  Mathematics  20  hours 

Required:  BI  101-102,  MA  101,  PH  101-102 

Physical  Education  and  Health  4^/2   hours 

**Religion   18-24  hours 

Required:  (RE  101-102-103**,  RE  111,  RE  201-202,  RE  311,  RE  312, 
RE  331.) 

Speech 4  hours 


*Students  who  are  not  citizens  of  the  United  States  must  register  for  SS  111-1 12. 
*  Required  of  all  Freshman  students  presenting  less  than  two  units  of  Bible  in 
High  School. 
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SUGGESTED  PROGRAM  OF  STUDIES 


Course  No. 

RE 

101-102 

or 

RE 

111 

ED 

101 

PE 

101-2-3 

SS 

101-102 

or 

SS 

111-112 

SO 

101 

EN 

101-2-3 

BI 

101-102 

FRESHMAN  YEAR 
Course  Title  Hours 

Bible  Survey  6 

or 

Life  and  Teachings 4 

Philosophy  of  Education  4 

Health  and  Physical  Education  IV2 

Survey  of  Europe  8 

or 

American  Nationality  8 

Introduction  to  Sociology  4 

Freshman  English   12 

General  Biology  8 

(Electives  to  make  48  hours) 


Course  No. 

EN 

201-202 

RE 

201-202 

PE 

201-2-3 

MA 

101 

or 

MA 

111 

PY 

101 

PS 

101 

GE  201 

PH 

101-102 

SOPHOMORE  YEAR 
Course  Title  Hours 

World    Literature    8 

Fundamentals   of  Christian   Faith 6 

Health  and  Physical  Education IV^ 

Fundamental  Concepts  of  Math 4 

or 

College  Algebra  4 

Principles  of  Psychology 4 

American  Government  4 

Principles  of  Human  Geography  4 

Survey  of  Physical  Science 8 

Art  &  Music 6 

(Electives  to  make  48  hours) 


Course  No 

EN  411 

or 

EN  351 

or 
EN  221 
RE  331 
SP  201 

JUNIOR  YEAR 
Course  Title  Hours 

Descriptive  Grammar  4 

or 
Creative  Writing 4 

or 

Journalism  4 

Gift  of  Prophecy  4 

Speech 4 

(Electives  to  make  48  hours) 


SENIOR  YEAR 
Course  No.         Course  Title 

RE  311-312         Prophetic  Interpretation  

(Daniel  and  Revelation) 
(Electives  to  make  48  hours) 


Hours 

.     8 
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PREPROFESSiONAL  CURRICULA 

Oakwood  College  offers  preprofessional  curricula  in  a  number 
of  fields.  Students  planning  to  enter  a  particular  professional 
school  should  acquaint  themsleves  with  the  specific  requirements 
of  that  school.  The  following  curricula  will  satisfy  the  entrance 
requirements  of  many  professional  schools. 

PREMEDICAL 

Students  preparing  for  medicine  should  be  conversant  with  the 
requirements  of  the  medical  college  to  which  they  plan  to  apply. 
They  should  be  careful  to  include  all  required  courses  in  their 
program  of  study. 

Since  a  college  degree  is  necessary  for  admission  to  most  medi- 
cal schools,  it  is  recommended  that  the  student  elect  a  major  field  of 
specialization  not  later  than  the  beginning  of  the  second  year.  In- 
asmuch as  training  in  scientific  thinking  is  an  invaluable  asset  to 
the  study  of  medicine,  it  is  recommended  that  the  student  major 
either  in  biology  or  chemistry;  however,  the  choice  is  left  to  the 
student. 

For  recommendation  to  Loma  Linda  University,  a  student 
should: 

a.  Maintain  a  commendable  record  of  conduct  and  char- 
acter. 

b.  Attain  a  grade-point  average  of  at  least  2.7  in  both 
science  and  non-science  courses. 

c.  Take  the  medical  aptitude  test  during  the  12  months 
preceding  his  application. 

d.  Include  the  following  science  and  mathematics  courses 
in  his  program  of  study: 

Courses  Course  Titles  Hours 

BI  11M12-113  General  Zoology  12 

BI  301  Vertebrate  Embryology  4 

CH  111-112-113  General  Chemistry 12 

CH  301  Quantitative  Analysis  4 

CH  321-322-323  Organic  Chemistry  12 

CH  401  Physical  Chemistry 3 

MA  111,  121,211  College  Algebra,  Plane  Trig., 

Math.  Prep,  for  Physical  Chem 12 

PH  111-112  General  Physics 10 

e.  Complete  the  basic  requirements  for  the  Bachelor  of 
Arts  degree. 


Curriculum  Requirements 


53 


PRE-DENTAL  —  TWO  YEARS 

A  four  year  curriculum  to  the  B.A.  degree  is  advantageous. 

Courses  Course  Titles  Hours 

Humanities 

English 

EN  101-102-103         Freshman  English 12 

Speech 

SP  201  Speech 4 

Natural  Sciences 

Biology 

BI  111-112-113  General  Zoology  12 

BI  301  Vertebrate  Embryology 4 

BI  311  Mammalian  Anatomy  4 

Chemistry 

CH  111-112-113         General  Chemistry 12 

CH  301  Quantitative  Analysis  4 

CH  321-322-323         Organic  Chemistry 12 

Physics 

PH  111-112  General  Physics  10 

Religion 

RE  101-102  Bible  Survey 6 

RE  201-202  Christian  Fundamentals 6 

Electives  to  complete  a  minimum  of  96  hours 

The  student  is  required  to  take  the  Dental  Aptitude  Test  not 
later  than  the  January  preceding  the  school  year  for  which 
registration  is  anticipated. 


PRE-MEDICAL  TECHNOLOGY  —  TWO  YEARS 


Courses 

English 

EN  101-102-103 
Humanities 

SP  201 

Social  Sciences 
SS  111-112 

Behavioral  Science 
PY  101 
SO  101 

Natural  Sciences 
Biology 

BI  111-112-113 
Chemistry 

CH  111-112-113 

CH  201 

CH  321-322-323 
Physics 

PH  111-112 


Course  Titles 


Hours 


Freshman  English 12 

Speech 4 

American  History 8 

General  Psychology  4 

Intro,  to  Sociology 4 

General  Zoology 12 

General  Chemistry 12 

Qualitative  Analysis 4 

Organic  Chemistry 12 

General  Physics 10 
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Mathematics 
MA  111 
MA  121 

Religion 
RE  101-102 
RE  201-202 


College  Algebra   4 

Plane  Trigonometry  4 

Bible   Survey 6 

Christian  Fundamentals  6 


PRE-MEDICAL  RECORD  ADMINISTRATION  — 
TWO  YEARS 

Courses  Course  Titles  Hours 

English 

EN  101-102-103  Freshman  English  12 

Humanities 

EN  201-202  World  Literature  8 

SP  201  Speech 4 

Fine  Arts 6 

Natural  Sciences  and  Mathematics 

BI  211-212-213  Human  Anatomy  &  Physiology 9 

CH  101-102-103  Survey  of  Chemistry 9 

PH  101-102  Survey  of  Physics 8 

Religion 

RE  101-102  Bible   Survey   6 

RE  201-202  Christian  Fundamentals  6 

Social  Sciences 

SS  111-112  American  History  8 

Secretarial  Science 

SC  111-112  '      Elementary  Typing 4 

SC  141  Records  Management 2 

SC  113  Intermediate  Typing  2 

Business  Administration 

BA  101  Intro,  to  Business 4 

BA  111-112-113  Data  Processing 9 

Electives  to  complete  a  minimum  of  96  hours 


PRE-OCCUPATIONAL  THERAPY  —  TWO  YEARS 

and 
PRE-PHYSICAL  THERAPY  —  TWO  YEARS 

Courses  Course  Titles  Hours 

English 

EN  101-102-103  Freshman  English  12 

Humanities 

EN  201-202  World  Literature  8 

SP  201  Speech  „ 4 

Social  Sciences 

SS  111-112  American  History  8 

Behavioral  Science 

PY  101  General  Psychology  4 

SO  101  Intro,  to  Sociology 4 
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Natural  Sciences 
Biology 

BI  111-112-113  General  Zoology  12 

Chemistry 

CH  101-102-103         Survey  of  Chemistry 9 

Mathematics 

MA  101  Fundamentals  of  Mathematics  4 

Physics 

PH  101-102  Survey  of  Physical  Sciences  8 

Religion 

RE  101-102  Bible  Survey 6 

RE  201-202  Christian  Fundamentals  6 

Electives  to  complete  a  minimum  of  87  hours 

PRE-X-RAY  —  ONE  YEAR 

Courses  Course  Titles  Hours 

EN  101-102-103  Freshman  English 12 

BI  211-212-213  Human  Anatomy  &  Physiology 9 

CH  111-112-113  General  Chemistry 12 

RE  101-102  Bible  Survey 6 

SS  111-112  American  History  8 

PY  101  General  Psychology 4 

TWO-YEAR  BIBLE  INSTRUCTOR  CURRICULUM 


First  Year 


Course  No. 


Hours 


BA  101  4 

RE  111 4 

PY  101 4 

EN  101-102-103  12 

RE  201-202 6 

SS  101-102  8 

SP  201-202  8 

HE  101 2 


Second  Year 


Course  No. 


Hours 


RE  321-322 8 

RE  311-312 6 

RE  331 4 

RE  421-422 6 

BL  201-202  or  Natural  Science  9 

SO  101 4 

SC  231 2 

ED  101 4 

Electives 5 


TWO-YEAR  BUSINESS  CURRICULUM 


First  Year 
Course  No.  Hours 

RE  111  4 

BA  101 4 

MA  101  4 

BA  121-122  8 

ED   101   4 

EN  101-102-103  12 

PE  101-102-103  11/2 

SC  111-112 4 

SC  141  2 


Second  Year 
Course  No.  Hours 

RE  201-202  6 

BA  281-282 8 

BA  291 4 

BA  321-322  8 

PY  101  4 

BA  201  4 

SC  241  2 

*SP  201 4 

Electives    8 


Women  students  should  enroll  in  SC  101-102-103  instead  of  the 
course  designated  by  asterisk  {*). 
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TWO-YEAR  SECRETARIAL  CURRICULUM 

First  Year  Second  Year 

Course  No.  Hours  Course  No.  Hours 

RE  111  4  RE  201-202  6 

BA  121-122  8  BA  201    4 

ED  101  4  PE  201-202-203 II/2 

EN  101-102-103  12  SC  201,211  8 

SC  101-102-103 12  SC  231 2 

SC  111-112 4  SC  241  2 

Elective    4  SC  301-302 8 

SC  321-322 8 

Elective    4 

Note:   No  grade  below  "C"  may  apply  on  courses  in  business  ad- 
ministration, English  and  secretarial  science. 

PRENURSING  CURRICULUM 

It  is  important  that  students  preparing  for  a  school  of  nursing 
become  familiar  with  the  specific  entrance  requirements  of  the  par- 
ticular institution  which  they  desire  to  enter,  and  choose  from  the 
electives  those  subjects  that  will  fulfill  the  requirements  of  the 
school  of  nursing  selected. 

Prerequisites:  Sixteen  units  of  work  taken  in  a  high  school  or 
academy  to  include  the  following: 

Units 

English   3 

History  (American  History  and  Government)  1 

Mathematics  (Algebra  required)  2 

Science  (preferably  Physics  and  Chemistry)  2 

Two  more  units  from  one  of  the  following  fields:  mathematics, 
foreign  language,  literature,  or  science.  Two  units  of  a  foreign 
language  is  recommended. 

The  college  prenursing  course  is  as  follows: 

COLLEGE  PRENURSING  YEAR 

(48  quarter  hours) 

Course  No.  Hours 

RE  111  or  101-102 4  or  6 

BI  111-112-113 12 

BI  221-222 6 

CH  101-102-103  9 

EN  101-102-103  12 

PE W2 

Electives    6 

Introduction  to  Nursing  and  Community  Health,  American  Gov- 
ernment, Psychology,  Sociology,  Foods  and  Nutrition,  and  Speech. 
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DIVISIONS  OF  INSTRUCTION 

The  course  offerings  of  the  college  are  organized  in  seven 
divisions: 

I.  Applied  Sciences 
II.  Behavioral  Sciences 

III.  Education 

IV.  Humanities 

V.  Natural  Sciences  and  Mathematics 
VI.  Religion,  Theology,  and  Biblical  Languages 
VII .  Social  Sciences 

COURSE  NUMBERS 

Courses  of  instruction  are  classified  as  lower  division  and 
upper  division.  Lower  division  courses  are  numbered  100  through 
299.  Upper  division  courses  are  numbered  300  through  499. 
Courses  numbered  1  through  99  are  non-credit  courses  but  may  be 
required  of  certain  students. 

Hyphenated  courses  (101-102)  indicate  that  the  sequence  of 
courses  should  be  taken  in  order.  Credit  toward  graduation  will 
not  be  allowed  for  hyphenated  courses  until  the  entire  sequence  is 
completed. 

The  lower  division  courses  are  open  to  freshmen  and  sopho- 
mores and  should  be  completed  before  the  student  progresses  to  the 
junior  and  senior  years.  See  the  regulation  elsewhere  in  this 
Bulletin. 

COURSE  SCHEDULES 

Each  year  the  College  publishes  a  Schedule  of  Classes  which 
lists  the  courses  offered,  the  time  of  meetings,  the  rooms,  and  the 
instructors. 

The  College  reserves  the  right  to  cancel  any  course  offered 
for  which  there  is  not  an  enrollment  of  at  least  six  students,  and  to 
limit  the  number  of  students  in  a  class  when  limited  enrollment  is 
advantageous. 

QUARTER  CREDIT  HOURS 

The  academic  or  college  year  starts  in  September  and  ends  in 
August.  When  reference  is  made  to  courses  offered  in  even  or 
odd-numbered  years,  it  is  intended  to  indicate  the  year  beginning 
in  September,  thus  the  first  year  covered  by  this  bulletin  is  an  odd- 
numbered  year.  The  academic  year  consists  of  four  Quarters, 
each  of  which  covers  a  period  of  approximately  eleven  weeks. 
For  each  credit  hour  received,  a  student  ordinarily  attends  a  class 
recitation  for  50  minutes,  or  a  laboratory  for  150  minutes,  each 


58  Oakwood  College 

week  throughout  the  Quarter.    Quarter  credit  hours  are  designated 
as  follows: 

4  A  indicates  that  the  course  carries  four  Quarter  hour 
credits  and  is  taught  in  the  Autumn  Quarter. 

4-4  A-W  indicates  that  the  course  carries  four  Quarter 
hours  of  credit  each  Quarter  for  two  Quarters,  which,  being  hy- 
phenated, should  be  taken  in  sequence. 

4,4  A,W  indicates  that  the  course  may  be  taken  out  of 
sequence. 

4  A,W,S,Su  indicates  that  the  course  carries  four  Quarter 
credit  hours  and  is  offered  in  each  of  the  quarters  shown. 

I.  DIVISION  OF  APPLIED  SCIENCES 
BUSINESS  ADMINISTRATION  AND  ACCOUNTING 

The  aim  of  this  department  is  to  provide  a  technical,  liberal, 
and  ethical  education  which  will  equip  young  men  and  women 
with  the  skills  and  knowledge  necessary  for  business  and  economic 
competence.  The  department  also  seeks  to  encourage  qualified 
students  to  prepare  for  the  teaching  of  business  subjects  on  the 
secondary  level.  A  certificate  is  presented  at  the  completion  of  the 
two-year  business  curriculum. 

PROFICIENCY  EXAMINATIONS 

All  senior  students  are  required  to  pass  satisfactorily  the 
National  Business  Entrance  Tests  (pre- job  entering  tests  given  by 
the  United  Business  Education  Association  of  the  National  Educa- 
tion Association).  These  tests  are  administered  during  March  of 
the  senior  year.    Fee,  $6.00. 

BACHELOR  OF  ARTS  IN  BUSINESS  ADMINISTRATION 

COURSE  REQUIREMENTS 

MAJOR  (Business  Administration) 44  hours 

Including  BA  121-122,  BA  221,  BA  281-282,  BA  331,  BA  351, 
BA401,  and  28  hours  of  upper  division  Business  Adminis- 
tration courses. 
Required  cognates:     MA  101  and  SC241. 

MINOR  (Field  to  be  chosen) 30  hours 

Behavioral  Science  (PY  101  and  SO  101) 8  hours 

Education    (ED  101)    4  hours 

Fine  Arts 6  hours 

Foreign  Language*  9-21   hours 
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Freshman  English  (EN  101-102-103)  12  hours 

History  and  Political  Science  16-20  hours 

(SS  111-112  or  SS  101-102,  PS  101) 
Literature,  Writing  or  Grammar  12  hours 

(EN  201-202  and  EN  221  or  EN  351  or  EN  41 1 ) 
Natural  Science  and  Mathematics 20  hours 

(BI  101-102,  PH  101-102  and  MA  101) 

Physical  Education  and  Health 41/2   hours 

Religion  .— 18-24  hours 

(RE  101-102-103**,  RE  111,  RE  201-202,  RE  311,  RE  312, 

RE  331) 

Speech 4  hours 

Electives — Sufficient  to  make   a   four-year   total   of    192   hours, 

including  60  hours  of  upper  division  courses. 

*9  hours  if  two  years  of  same  language  in  High  School  and  pass  examination. 
**Required  of  all  Freshman  students  presenting  less  than  two  units  of  Bible  in 
High  School. 

MINOR  IN  BUSINESS  ADMINISTRATION 

BUSINESS  ADMINISTRATION  MINOR 32  hours 

Including  BAlOl,   BA221,   BA 281-282   and    12   hours   of 
upper  division  Business  Administration  courses. 
Cognate:      SC  241 

BACHELOR  OF  SCIENCE  IN  ACCOUNTING 

COURSE  REQUIREMENTS 

MAJOR   (Accounting) 60  hours 

Including  BA  111-112-113,  B A  281-282,  B A  321-322,  BA341- 
342,  BA351,  BA  361-362,  BA371,  BA431  and  40  hours  of 
upper  division  Business  Administration  courses. 
Required  cognates:     MA  101  and  SC  241. 

MINOR  (Field  to  be  chosen) 30  hours 

Behavioral  Science  (PY  101  and  SO  101)  8  hours 

Education    (ED  101) 4  hours 

Fine  Arts  6  hours 

Freshman  English  (EN  101-102-103)  12  hours 

History  and  Political  Science 16-20  hours 

(SS  111-112  or  SS  101-102,  PS  101) 
Literature,  Writing  or  Grammar  12  hours 

(EN  201-202  and  EN  221  or  EN  351  or  EN  41 1 ) 
Natural  Science  and  Mathematics  20  hours 

(BI  101-102,  PH  101-102  and  MA  101) 

Physical  Education  and  Health 4V^   hours 

Religion 18-24  hours 

(RE  101-102-103*,  RE  111,  RE201-202,  RE311,  RE312, 

RE  331) 

Speech    - 4  hours 

Electives — Sufficient  to  make   a   four-year   total   of    192   hours, 

including  60  hours  of  upper  division  courses. 

*Required  of  all  Freshman  students  presenting  less  than  two  units  of  Bible  in 
High  School. 
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MINOR  IN  ACCOUNTING 

ACCOUNTING  MINOR 32  hours 

Including  BA  101,   BA221,   BA  281-282   and    12   hours   of 
upper  division  Business  Administration  Courses. 
Cognate:     SC241. 

MINOR  IN  ECONOMICS 

ECONOMICS  MINOR  32  hours 

Including   BA  101,    BA  281-282,    BA311,    BA  461,    and    16 
hours  of  upper  division  courses  in  Business  Administration. 

ACCOUNTING  COURSES 

BA  111  -  Introduction  to  Data  Processing 

BA112  -  Intermediate  Data  Processing 

B A  1 1 3  -  Programming 

BA  121-122  -  Principles  of  Accounting 

SC  221-222  -  Keypunch 

B A  321-322  -  Intermediate  Accounting 

BA  341-342  -  Cost  Accounting 

B A  361-362  -  Machine  Accounting 

BA  391   -  Income  Tax  Accounting 

B A  421-422  -  Advanced  Accounting 

BA431  -  Principles  of  Auditing  Procedures 

ECONOMICS  COURSES 

BA  131  -  Basic  Mathematics  for  Business 

B A  281-282  -  Introduction  to  Economics  -  "^ 

BA  301   -  Introduction  to  Investments 

BA311  -  Principles  of  Business  Finance 

BA331   -  Money  and  Banking 

BA  401  -  Economic  Analysis 

BA  441   -  International  Trade  and  Finance 

BA451   -  Public  Finance  and  Fiscal  Policy 

BA461   -  Government  and  Business 


BUSINESS  ADMINISTRATION  COURSES 

BA  101   -  Introduction  to  Business 

BA  201   -  Business  Communication 

BA211   -  Consumer  Economics 

BA  221   -  Office  Management 

BA231   -  Salesmanship 

BA  241   -  Real  Estate 
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BA251  -  Insurance 

BA271  -  Advertising 

BA281  -  Business  Law 

BA351  -  Personnel  Management 

BA  371  -  Statistics  in  Business 

BA  381  -  Principles  of  Business  Management 

BA411  -  Principles  of  Marketing 

BUSINESS  ADMINISTRATION  AND  ACCOUNTING 

BA   101.     INTRODUCTION   TO   BUSINESS  4     A 

A  common  survey  course  required  of  all  with  majors  or  minors  in  Business 
Curricula.  It  is  designed  to  give  a  general  background  to  the  entire  field 
of  business  administration  and  secretarial  science. 

BA  111.     INTRODUCTION  TO  DATA  PROCESSING  3     A.W.S.Su 

This  course  is  for  the  beginning  student  who  desires  to  learn  principles 
and  theory  of  data  processing.  Part  of  the  quarter  will  be  spent  in  class 
room  study  and  part  will  be  actual  operation  of  IBM  unit  record  equipment. 
$7.50  lab.  fee. 

BA  112.     INTERMEDIATE  DATA  PROCESSING  3     A.W.S.Su 

Students  will  learn  to  wire  the  IBM  403  accounting  machine.  Prerequisite: 
BAlll.    $7.50  lab.  fee. 

BA  113.  PROGRAMMING  3     A.W.S.Su 

The  IBM  1130  computer  will  be  used  for  this  course.  Students  who  have 
successfully  completed  B A  111  and  B A  112  and  show  an  aptitude  for  pro- 
gramming will  be  able  to  register  for  this  class.     $7.50  lab.  fee. 

BA  121.122.    PRINCIPLES  OF  ACCOUNTING  4-4     W>S 

This  is  a  basic  course  in  bookkeeping  and  accounting  theory  and  practice. 
Emphasis  is  placed  upon  the  accounting  cycle  for  non-trading  and  trading 
businesses,  partnership,  and  corporations. 

BA  131.    BUSINESS   MATHEMATICS  4     A 

In  this  course  the  student  learns  the  fundamental  principles  of  the  mathe- 
matics of  the  business  and  financial  world.  He  develops  skill  through  ap- 
plication of  these  principles  to  practical  business  problems.  Offered  odd- 
numbered  years. 

It  is  suggested  that  women  students  majoring  in  Business 
Administration  or  Accounting  should  minor  in  Secretarial  Science 
in  addition  to  any  other  minor  they  may  have  chosen. 

Students  planning  to  teach  bookkeeping  and  commercial  sub- 
jects in  high  school  should  major  in  Business  Administration  or 
Accounting,  and  minor  in  Secondary  Education. 

BA  201.    BUSINESS  COMMUNICATION  4     A 

Specialized  training  in  business  usage  and  commercial  correspondence. 
This  course  is  planned  especially  for  secretarial  students.  Offered  even- 
numbered  years. 
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BA  211.    CONSUMER  ECONOMICS  4     W.Su 

Since  every  individual,  in  the  daily  processes  of  spending  and  using,  is 
classified  as  a  consumer,  this  course  is  of  practical  value  to  everyone.  The 
course  includes  such  topics  as  the  American  economic  system,  how  to  make 
specific  purchases,  using  banks  and  credit,  and  other  economic  problems  of 
consumers.     Offered  odd-numbered  years. 

BA  221.    OFFICE    MANAGEMENT  4     S.Su 

A  study  of  office  duties,  procedures,  and  supervision,  functions  of  the  secre- 
tary and  executive,  selection  and  care  of  office  equipment  and  supplies, 
office  layout,  office  personnel  and  supervision. 

BA  241.    REAL  ESTATE  4     A 

A  study  of  land  uses,  valuation  methods,  real  property  management,  deeds, 
titles,  and  long  range  planning.     Offered  even-numbered  years. 

BA  251.    INSURANCE  4     S 

A  study  of  all  phases  of  all  types  of  insurance  including  life,  fire,  automo- 
bile, business  and  maritime.  A  comprehensive  study  of  insurance  methods, 
policies  and  indemnifying  procedures.     Offered  odd-numbered  years. 

BA  271.    ADVERTISING  4     W 

Salesmanship  principles  as  applied  to  advertising.  Analysis  and  preparation 
of  various  types  of  advertising.  Study  of  advertising  media.  Principles  of 
advertising  campaign  organization.     Offered  even-numbered  years. 

BA  301.    INTRODUCTION  TO  INVESTMENTS  4     S 

This  course  is  designed  to  give  college  students  an  understanding  of  the 
investment  process.  Investments  are  dealt  with  from  the  standpoint  of  a 
personal  and  family  problem,  as  well  as  from  the  viewpoint  of  the  invest- 
ment dealer  and  of  the  financial  institution.  To  accomplish  this  objective, 
a  study  is  made  of  corporate  securities,  public  securities  which  include  the 
U.S.  Government  securities,  the  securities  market,  the  analysis  of  corporate 
securities,  state  and  municipal  bonds.  Other  types  of  investments,  like 
insurance,  savings  institutions,  trusts,  real  estate  and  mortgage  investments, 
foreign  securities,  and  property  are  studied.     Offered  even-numbered  years. 

BA  281-282.    INTRODUCTION  TO  ECONOMICS  4-4     A-W 

A  study  of  the  fundamentals  of  economics  with  application  to  industrial 
and  social  life.  Factors  of  production,  industrial  organization,  value,  price 
wealth,  taxation,  and  politics  are  studied.  (Note:  This  course  may  be  elected 
for  one  quarter  with  credit  of  four  hours.) 

BA  321-322.    INTERMEDIATE  ACCOUNTING  4-4     W-S 

The  construction,  analysis,  and  interpretation  of  financial  statements,  to- 
gether with  related  theory  and  practice.  Two  hours  of  classwork  each 
week  and  four  hours  of  laboratory.     {Prerequisite:  BA  121-122.) 

BA  291.    BUSINESS  LAW  4     A 

This  course  is  designed  to  familiarize  the  student  with  the  fundamental 
principles  of  the  laws  of  business  so  he  may  act  intelligently  and  under- 
stand his  rights,  duties,  and  liabilities  in  ordinary  business  transactions. 
Contracts,  negotiable  instruments,  sales,  agency,  property,  corporations, 
landlord  and  tenant  relationships,  wills  and  legacies  are  covered.  Offered 
odd-numbered  years. 
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BA  231.    SALESMANSHIP  4     A 

A  study  of  the  principles  underlying  the  personal  selling  process  in  relation 
to  modem  sales  practice.     Offered  odd-numbered  years. 

BA  341-342.    COST  ACCOUNTING  4-4     W-S 

This  course  treats  cost  accounting  as  a  tool  of  management  for  manufactur- 
ing concerns.  Both  theory  and  practice  are  studied  for  job  order,  process, 
and  standard  costs  systems.     {Prerequisite:  BA  321-322.) 

BA  351.    PERSONNEL  MANAGEMENT  4     A 

The  purpose  of  this  course  is  to  present  the  personnel  management  aspects 
which  are  important  to  the  line  executive  or  supervisor.  The  questions  for 
which  answers  are  sought  will  center  around  the  idea  of  how  a  soundly 
conceived  and  well-administered  personnel  program  may  contribute  to  the 
efficiency,  teamwork,  and  morale  of  people  working  together.  Simply  put, 
the  main  goal  of  the  personnel  program,  as  conceived  in  the  course  con- 
tent, will  be  to  select,  train,  and  motivate  people  to  work  with  under- 
standing, co-operation,  trust  and  confidence  in  each  other.  Offered  even- 
numbered  years. 

BA  361-362.    MACHINE  ACCOUNTING  2-2     W-S 

A  course  for  students  who  wish  to  specialize  in  accounting  machines.  A 
step  by  step  method  of  instruction  will  be  followed,  introducing  the  various 
features  of  the  machines,  allowing  the  students  to  develop  skill.  Enrollment 
will  be  confined  to  Business  Administration  students  in  the  junior  and 
senior  years.     Fee  for  machine  rental  will  be  $6.50. 

BA  371.    STATISTICS  IN  BUSINESS  4     W.Su 

An  introductory  study  of  statistical  procedures.  Among  the  topics  covered 
are  frequency  distribution,  the  normal  curve,  measurement  of  central 
tendency,  measurement  of  variability,  correlation,  the  histogram  and  the 
frequency  polygon. 

BA  381.    PRINCIPLES  OF  BUSINESS  MANAGEMENT  4     A 

A  course  covering  the  basic  principles  of  business  management  including 
the  organization  of  business  in  manufacturing  and  in  merchandising. 
Budgeting,  setting  up  of  standards,  and  efficient  use  of  both  machines  and 
men.     Offered  odd-numbered  years. 

BA  311.    PRINCIPLES   OF   BUSINESS   FINANCE  4     A 

A  preliminary  course  which  deals  with  operation  of  private  profit-seeking 
enterprises  and  the  financial  institutions  common  to  the  economy.  Topics 
covered  include  the  promotion  of  enterprises,  risking  of  capital,  problems 
of  short,  intermediate  and  long-term  financing.  The  role  of  consumer 
credit  in  the  financial  structure  and  a  resume  of  the  institutions  financing 
the  consumer  are  also  studied.  {Prerequisites:  BA  101  and  121-122.)  Of- 
fered odd-numbered  years. 

BA  411.    PRINCIPLES  OF  MARKETING  4     A.Su 

This  course  covers  marketing  and  business  management  in  the  American 
economy;  market  institutions  and  functions;  relation  of  marketing  methods 
to  other  economic  processes  and  existing  economic  conditions;  the  place  and 
importance  of  marketing  in  modern  economic  organization.  Offered  even- 
numbered  years. 

BA  421-422.    ADVANCED  ACCOUNTING  4-4     W-S 

Accounting  for  partnerships,  special  sales  procedures,  consolidations,  and 
fiduciaries.     {Prerequisite:  BA  321-322.) 
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BA  431.    PRINCIPLES  OF  AUDITING  PROCEDURE  4     S 

The  purpose  of  this  course  is  to  help  the  student  to  understand  the  auditing 
part  of  the  work  of  the  pubhc  accountant,  and  to  help  him  apply  the 
methods  of  procedures  followed  in  conducting  an  audit  for  a  small  or 
medium-sized  concern.  The  procedures  for  the  effective  auditing  of  cash, 
receivables,  inventories,  other  assets,  liabilities,  and  proprietorship  are 
studied  with  an  above-average  degree  of  care.  The  procedures  to  be  followed 
in  carrying  out  detailed  audit  systems  are  also  considered   in  the  course. 

BA  331.    MONEY  AND  BANKING  4     A.Su 

Mediums  of  exchange,  money  and  credit,  banks  and  their  services,  the 
Federal  Reserve  System,  and  other  financial  institutions  are  considered. 
{Prerequisite:  BA  311-312.)     Offered  even-numbered  years. 

BA  391.    INCOME  TAX  ACCOUNTING  4     A 

Discussion,  analysis,  and  application  of  current  federal  income  tax  laws  to 
individuals,  partnerships,  and  corporations.  Training  is  given  in  the 
preparation  of  tax  reports.     Offered  even-numbered  years. 

BA  401.    ECONOMIC  ANALYSIS  4     W 

This  course  will  endeavor  to  train  the  student  in  methods  of  analysis  which 
will  enable  him  to  understand  economic  problems.  It  recognizes  that  it 
is  unwise  to  crowd  a  principles  course  with  masses  of  factual  material.  It 
comprises  the  study  of  economic  behavior  of  the  firm  and  the  household  on 
the  basis  of  marginal  analysis,  etc.     Offered  odd-numbered  years. 

BA  441.    INTERNATIONAL  TRADE  AND  FINANCE  4     W 

This  course  deals  with  the  theory  of  commodity  trade  and  its  applications 
to  commercial  policy.  Also,  the  balance  of  payments  and  the  classical  and 
Keynesian  mechanisms  of  adjustment.  It  also  deals  with  the  study  of 
international  financial  institutions,  especially  the  international  monetary 
funds  and  the  world  bank.     Offered  even-numbered  years. 

BA  451.    PUBLIC  FINANCE  AND  FISCAL  POLICY  4     A 

This  course  relates  to  the  problems  of  government  budgeting  and  spending 
as  well  as  raising  public  revenue  through  taxation  and  other  fiscal  methods. 
It  also  deals  with  the  management  of  the  public  debts  at  the  federal,  state, 
and  local  levels. 

BA  461.    GOVERNMENT  AND  BUSINESS  4     A 

This  course  covers  the  relations  of  Government  with  business,  laws  regulat- 
ing businesses,  government  agencies,  taxes  and  competing  government 
businesses. 


SECRETARIAL  SCIENCE 

This  department  seeks  to  provide  a  technical,  Uberal,  and 
ethical  education  which  will  equip  young  men  and  women  with  the 
skills  and  knowledge  necessary  for  them  to  enter  offices  as  stenog- 
raphers, secretaries,  and  general  office  workers. 

The  department  also  seeks  to  encourage  qualified  students  to 
prepare  for  the  teaching  profession.  A  certificate  is  presented  at 
the  completion  of  the  two-year  secretarial  curriculum.     Secretarial 


Divisions  of  Instruction  65 

Science  majors  are  encouraged  to  take  English  as  the  first  minor 
field. 

All  senior  students  are  required  to  pass  satisfactorily  the  Na- 
tional Business  Entrance  Tests  (pre- job  entering  tests  given  by  the 
United  Business  Education  Association  of  the  National  Education 
Association).  These  tests  are  administered  during  March  of  the 
senior  year.    Fee,  $6.00. 

No  grade  below  "C"  may  apply  on  a  major,  minor,  and  Eng- 
lish courses. 

BACHELOR  OF  SCIENCE  IN  SECRETARIAL  SCIENCE 

COURSE  REQUIREMENTS 

MAJOR  (Secretarial  Science)  47  hours 

Including  SC141,  SC  201-202-203,  SC231,  SC241,  SC301- 

302,  SC  311-312,   SC  321-322-323,   SC  401    and  27   hours  of 

upper  division  Secretarial  Science  courses. 

Required  cognates:  MA  101  and  BA  121-122,  and  BA  281-282. 

MINOR  (Field  to  be  chosen)  30  hours 

Behavioral  Science  (PY  101  and  SO  101) 8  hours 

Education    (ED  101) 4  hours 

Fine  Arts  6  hours 

Freshman  English  (EN  101-102-103)  12  hours 

History  and  Political  Science  16-20  hours 

(SS  111-112  or  SS  101-102,  PS  101) 
Literature,   Writing  or  Grammar   12  hours 

(EN  201-202  and  EN  221  or  EN  351  or  EN  41 1 ) 
Natural  Science  and  Mathematics 20  hours 

(BI  101-102,  PH  101-102  and  MA  101) 

Physical  Education  and  Health 41/2   hours 

Religion   18-24  hours 

(RE  101-102-103*,  RE  111,  RE  201-202,  RE  311,  RE  312, 

RE  331) 

Speech    4  hours 

Electives — Sufficient   to  make   a   four-year   total   of    192   hours, 

including  60  hours  of  upper  division  courses. 

*  Required  of  all  Freshman  students  presenting  less  than  two  units  of  Bible  in 
High  School. 

MINOR  IN  SECRETARIAL  SCIENCE 

SECRETARIAL  SCIENCE  MINOR  30  hours 

Including  SC  101-102-103,  SC  141,  SC  201-202-203,  SC231, 
SC241,  SC  321-322-323,  and  9  hours  of  upper  division 
Secretarial  Science  courses. 

SC  101-102-103.    SHORTHAND  THEORY  4  4-4     A-W-S 

A  course  covering  Gregg  Shorthand  principles  with  emphasis  on  the  correct 
writing  and  transcription  of  shorthand  notes.  Minimum  speed  requirement. 
80  words  per  minute  (5  minute  timing).  5  class  periods  each  week. 
Co-requisite:  SC  111-112  and  113,  or  equivalent. 
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SC  111-112.    ELEMENTARY  TYPING  2-2     AW 

An  introductory  course  with  emphasis  on  basic  theory  and  skills  for  personal 
and  vocational  use.  5  class  periods  each  week. 

SC  113.    INTERMEDIATE  TYPING  2     S 

A  continuation  of  the  course  SC  111-112.  Special  attention  is  given  to  more 
complex  typing  problems  with  emphasis  on  speed.  5  class  periods  each 
week. 

SC  141.    RECORDS   MANAGEMENT  2     A,Su 

Instruction  and  training  are  given  in  all  phases  of  the  management  of  busi- 
ness records.  Practical  application  includes  the  four  standard  methods  of 
filing — alphabetic,  numeric,  geographic,  and  subject.  The  practice  set 
method  of  instruction  is  used. 

SC  201-202-203.    ADVANCED  SHORTHAND  AND  TRANSCRIPTION 

4-4-4  A-W-S 
A  course  planned  to  review  the  principles  of  Gregg  Shorthand  and  to  build 
speed  in  taking  and  transcribing  business  dictation.  Emphasis  on  and 
extensive  practice  in  the  production  of  mailable  transcription.  5  class  periods 
each  week.     Prerequisite:  SC  101-102-103  and  SC  111-112  and  113. 

SC  221,    KEYPUNCH  2     A.W.S 

Key  Punch  will  be  offered  to  students  who  have  had  little  or  no  typing 
after  they  have  successfully  completed  BA  111.     $7.50  lab.  fee. 

SC  221.    IBM   KEYPUNCH 

A  course  designed  to  give  basic  knowledge  and  skill  in  punch  card  operation. 
Supervised  experience  on  the  IBM  26  Printing  Card  Punch  is  provided. 
Prerequisite:  SC  111-112  and  113  or  speed  test  40  words  per  minute.  $7.50 
lab.  fee. 

SC  222.    KEY  PUNCH  2     A.W.S 

Students  who  can  type  40  words  per  minute  and  have  successfully  com- 
pleted BA  111  may  take  this  course.     $7.50  lab.  fee. 

SC  231.  DUPLICATING   PROCESSES  2     A.Su 

Instruction  and  practice  in  the  use  of  duplicating  machines  (stencil  and 
liquid  processes),  as  well  as  the  fundamentals  of  offset  processes  commonly 
used  in  offices.  Three  laboratory  periods  required  each  week.  Prerequisite: 
SC  111-112  or  equivalent. 

SC  241.    OFFICE  MACHINES  2     W.Su 

This  laboratory  course  acquaints  the  student  with  various  office  machines 
and  appliances,  such  as  adding  and  calculating  machines,  voice-writing 
equipment,  electric  typewriters,  the  addressograph,  telephone  switchboard, 
and  various  models  of  projectors.  Prerequisite:  SC  111-112  or  equivalent. 
Three  laboratory  periods  required  each  week. 

SC  301-302.    SECRETARIAL  PROBLEMS  4-4     AW 

A  terminal  course  intended  to  provide  apprenticeship  training  in  functional 
business  activities.  Attention  is  particularly  given  to  the  problems  of  the 
secretary,  office  behavior  and  etiquette,  dress,  the  job-finding  campaign. 
Special  attention  is  given  to  the  requirements  of  the  denominational  secre- 
tary. 
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SC  311-312.    SHORTHAND    REPORTING  4-4     W-S 

Rapid  dictation  and  transcription  of  congressional  and  other  technical  ma- 
terial; students  are  required  to  take  sermons  and  lectures.  Speed  require- 
ment, 140  words  per  minute  f five-minute  timing).  Prerequisite:  a  B  aver- 
age in  shorthand,  SClOl-102-103  and  SC  201-202-203. 

SC  321-322-323.    ADVANCED    TYPEWRITING  2  2-2     A  W-S 

A  continuation  of  course  SC  113  with  emphasis  on  increasing  speed,  accuracy 
and  skill  in  the  production  of  business  papers.  Must  be  taken  in  sequence. 
Prerequisite:  SC  111-112  and  113  or  equivalent. 

SC  401.    OFFICE   INTERNSHIP  4     S 

This  course  includes  instruction  and  laboratory  practice  designed  to  give 
the  student  a  working  knowledge  of  the  mechanics  of  certain  office  pro- 
cedures and  techniques,  including  filing  methods,  calculating  machine 
operation,  and  the  use  of  duplicating  and  voice-writing  equipment  through 
actual  office  experience. 

SC  411-412.    MACHINE  SHORTHAND  2-2     A-W 

The  function  of  the  shorthand  reporter  is  to  make,  via  a  stenotype  machine, 
a  written  record  of  everything  said  at  a  trial  or  a  meeting  and  to  furnish 
an  accurate  typewritten  transcript.  Court  reporting  requires  a  minimum 
speed  of  200  words  per  minute  for  five  minutes.  Prerequisite:  a  typing 
speed  of  60  words  per  minute,  and  a  good  background  in  English  funda- 
mentals. 


II.  DIVISION  OF  BEHAVIORAL  SCIENCE 

The  object  of  this  program  is  to  allow  the  student  to  become 
acquainted  with  the  principles,  facts,  approaches  and  methods  of 
the  discipline;  to  provide  him  with  an  understanding  of  psychology 
and  sociology  as  sciences  of  behavior,  and  to  improve  his  insight 
into  his  own  behavior  and  that  of  others.  It  aims  to  provide  a  good 
understanding  of  how  societies,  communities  and  groups  are  or- 
ganized and  maintained,  and  how  the  behavior  of  the  individual  is 
related  to  that  of  the  group.  It  also  seeks  to  introduce  the  student 
to  the  concepts  and  methods  used  in  psychological  and  sociological 
research. 

This  department  seeks  to  give  the  student  the  sort  of  back- 
ground that  would  prepare  him  for  professional  work  in  teaching, 
ministerial  work,  social  work,  general  missionary  work,  and  for 
graduate  studies  in  Behavioral  Science. 

A  student  majoring  in  Sociology  must  complete  a  minimum 
of  44  quarter  hours,  of  which  24  hours  must  be  selected  from  upper 
division  courses,  and  12  hours  in  the  field  of  Psychology.  SO  371 
and  411  are  compulsory  subjects.  SO  101  may  not  be  counted 
toward  a  major. 

A  student  majoring  in  Psychology  must  complete  a  minimum 
of  44  quarter  hours,  of  which  24  must  be  selected  from  upper  divi- 
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sion  courses,  and  12  hours  in  the  field  of  Sociology.  PY  371  and 
411  are  compulsory  subjects.  PY  101  may  not  be  counted  toward 
a  major. 

A  student  majoring  in  Behavioral  Science  must  complete  a 
minimum  of  44  quarter  hours  equally  divided  between  Psychology 
and  Sociology.  24  of  these  hours  must  be  upper  division  hours, 
and  must  include  SO  371  and  411  or  PY  371  and  411. 

Counseling,  Guidance,  and  Social  Work.  Students  majoring 
in  the  department  of  Behavioral  Science,  are  offered  areas  of  spe- 
cific concentration.  For  majors  in  Sociology  or  Behavioral  Science 
a  concentration  in  Social  Welfare  is  offered.  Students  desirous  of 
taking  advantage  of  the  opportunity  must  plan  to  take  SO  351,  431, 
and  481 .  Students  in  Psychology  or  Behavioral  Science  may  pursue 
a  concentration  in  Counseling  and  Guidance.  These  are  required 
to  take  PY  331,  421,  and  471. 

Students  majoring  or  minoring  in  the  Department  of  Be- 
havioral Science,  must  maintain  high  scholastic  standards.  No 
grade  below  "C"  may  be  counted  toward  a  major.  SO  101  and 
PY  101  may  be  counted  toward  a  minor  in  the  department. 

The  Behavioral  Science  Department  requires  that  all  of  its 
majors  have  at  least  two  years  of  foreign  language  selected  from 
German  or  French. 

An  oral  and  comprehensive  written  examination  is  required 
for  each  student  majoring  in  this  department.  This  examination 
is  to  be  taken  at  the  end  of  the  first  quarter  of  the  year  in  which 
the  student  plans  to  graduate.  A  student  failing  the  oral  examina- 
tion may  be  given  an  additional  chance  at  the  end  of  the  winter 
quarter. 

BACHELOR  OF  ARTS  IN  BEHAVIORAL  SCIENCE 

COURSE  REQUIREMENTS 

MAJOR  (Behavioral  Science)   44  hours 

Courses  for  major  to  be  equally  divided  between  Sociology 

and  Psychology,  including  SO  371,  SO  411,  SO  421  or  SO  471 

or  PY  401  and  24  hours  of  upper  division  Behavioral  Science 

courses. 

Required  cognates:     BA  3 1 1  -3 1 2,  MA  1 0 1  or  MA  111, 

PS  101,  SS  101-102  or  SS  111-112. 

MINOR  (Field  to  be  chosen) 30  hours 

Behavioral  Science  (PY  101  and  SO  101) 8  hours 

Education    (ED  101)    4  hours 

Fine  Arts 6  hours 

Foreign  Language*  (German  or  French) 9-21   hours 

Freshman  English  (EN  101-102-103) 12  hours 

History  and  Political  Science  16-20  hours 

(SSlOl-102  or  SSlll-112,  PS  101) 

Literature,   Writing  or  Grammar   12  hours 

(EN  201-202  and  EN  221  or  EN  351  or  EN  41 1 ) 
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Natural  Science  and  Mathematics 20  hours 

(BI  101-102,  PH  101-102  and  MA  101) 

Physical  Education  and  Health 41/2   hours 

Religion 18-24  hours 

(RE  101-102-103**,  RE  111,  RE  201-202,  RE  311,  RE  312, 

RE  331) 

Speech — 4  hours 

Electives — Sufficient  to  make   a   four-year  total   of   192   hours, 

including  60  hours  of  upper  division  courses. 

*9  hours  if  two  years  of  same  language  in  High  School  and  pass  examination. 
**Required  of  all  Freshman  students  presenting  less  than  two  units  of  Bible  in 
High  School. 


MINOR  IN  BEHAVIORAL  SCIENCE 

BEHAVIORAL  SCIENCE  MINOR  30  he 

Including  30  hours  equally  divided  between  Sociology  and 
Psychology  and  12  hours  of  upper  division  Behavioral 
Science  courses. 


BACHELOR  OF  ARTS  IN  PSYCHOLOGY 

COURSE  REQUIREMENTS 

MAJOR  (Psychology)  44  hours 

Including  PY  371,  PY  401,  PY  411  and  12  hours  of  Sociology 

courses  not  including  SO  101  and  24  hours  of  upper  division 

Psychology  courses. 

Required  cognates:  MA  101,  BI  101-102  or  BI  111-112-113. 

Required  for  Concentration  in  Counseling,  PY331,  PY421, 

and  PY471. 

MINOR  (Field  to  be  chosen) 30  hours 

Behavioral  Science  (PY  101  and  SO  101) 8  hours 

Education    (ED  101) 4  hours 

Fine  Arts 6  hours 

Foreign  Language*  (German  or  French) 9-21  hours 

Freshman  English  (EN  101-102-103) 12  hours 

History  and  Political  Science 16-20  hours 

(SSlOl-102  or  SSlll-112,  PS  101) 
Literature,  Writiner  or  Grammar 12  hours 

(EN  201-202  and  EN  221  or  EN  351  or  EN  41 1 ) 
Natural  Science  and  Mathematics 20  hours 

(BI  101-102,  PH  101-102  and  MA  101) 

Physical  Education  and  Health 414   hours 

Religion 18-24  hours 

(RE  101-102-103**,  RE  111,  RE  201-202,  RE  311,  RE  312, 

RE  331) 

Speech 4  hours 

Electives — Sufficient  to  make   a   four-year  total   of    192   hours, 

including  60  hours  of  upper  division  courses. 

*9  hours  if  two  years  of  same  language  in  High  School  and  pass  examination. 

**Required  of  all  Freshman  students  presenting  less  than  two  units  of  Bible  in 
High  School. 
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MINOR  IN  PSYCHOLOGY 

PSYCHOLOGY  MINOR 30  hours 

Including  8  hours  in  Sociology  and  12  hours  of  upper  division 
Psychology  courses. 


PSYCHOLOGY 

PY  101.    PRINCIPLES  OF  PSYCHOLOGY  4     A.W.S.Su 

An  introduction  to  the  Psychology  of  intelligence,  learning,  emotions,  and 
adjustment,  and  the  application  of  psychology  to  everyday  living. 

PY  201.    SOCIAL  PSYCHOLOGY  4     A 

The  study  of  group  affiliation,  group  standards,  social  perception,  and  other 
factors  influencing  the  behavior  of  individuals. 

PY  211.    ADOLESCENT   PSYCHOLOGY  4     A.Su 

Study  of  the  development  of  adolescent  characteristics,  needs  for  sympathetic 
understanding  of  intelligent  guidance  of  youth;  factors  tending  towards  the 
development  of  an  integrated  personality. 

PY  221.    THE  PSYCHOLOGY  OF  LEARNING  4     W 

(Taught  under  the  Dept.  of  Education.) 

PY  231.    PERSONALITY  4     A 

A  study  of  the  main  theories  of  personality  structure,  with  consideration  of 
the  essential  ingredients  of  healthy  attitudes  and  behavior  patterns. 

PY  311.    CHILD  GROWTH  AND  DEVELOPMENT  4     A 

The  psychological  and  physiological  characteristics  of  the  various  age  levels. 
Sex  differences  in  growth  and  the  interaction  of  developmental  forces  during 
preadolescence  and  early  adolescence.  Evaluation  of  nature  and  nurture  on 
the  health,  growth  and  development  of  the  individual. 

PY  321.    ABNORMAL  PERSONALITY  4     W 

Concepts  of  normality,  abnormality  and  psychopathology;  introduction  to 
study  of  methods  of  treatment. 

PY  331.    PRINCIPLES  OF  COUNSELING  AND  GUIDANCE  4     A 

A  study  of  the  theories,  methods  and  problems  in  counseling  and  guidance, 
with  particular  relationship  to  education. 

PY  341.    RELIGION  AND  PSYCHOLOGY  4     W 

A  study  of  the  relationship  between  religion  and  psychology. 

PY  371.    STATISTICS  IN  PSYCHOLOGY  4     W.Su 

An  introductory  study  of  statistical  procedure  employed  in  testing  and 
research.  Among  the  topics  covered  are  frequency  distribution,  the  normal 
curve,  measurement  of  central  tendency,  measurement  of  variability,  stand- 
ard and  centile  scores,  correlation  and  assembly. 

PY  401.    HISTORY  OF  PSYCHOLOGY  4     S 

A  study  of  the  theoretical  systems,  experiments  and  personalities  involved 
in  the  development  of  psychology. 
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PY  411.    PRINCIPLES  OF  RESEARCH  4     S 

An  introduction  to  research  methods  and  their  application  to  social  service, 
with  special  relationship  to  Psychology  and  Sociology. 

PY  421.    ADVANCED  COUNSELING  AND  GUIDANCE  4     W 

Intended  to  be  a  follow-up  of  Principles  of  Counseling  and  Guidance. 

PY  471.    SEMINAR— COUNSELING  AND  GUIDANCE  4     S 

Restricted  to  students  concentrating  in  counseling  and  guidance.  {Prerequi- 
sites: PY331,  421.) 

PY  481.    SEMINAR— MOTIVATION  2      II 

A  study  of  the  status  of  drives,  motives,  instincts,  will,  purpose,  methods  of 
investigation  and  significance  of  findings.     Offered  as  required. 

BACHELOR  OF  ARTS  IN  SOCIOLOGY 

COURSE  REQUIREMENTS 

MAJOR   (Sociology)    44  hours 

Including  SO  371,  SO  411,  SO  421   or  SO  471   and  12  hours 

of  Psychology  not  including  PY  101,  and  24  hours  of  upper 

division  Sociology  courses. 

Required  cognates:    BA  311-312,  MA  101  or  MA  1 1 1,  PS  101 

or  SS  111-112.    Required  for  concentration  in  Social  Welfare, 

S0  231,  SO  301,  SO  351,  SO  431  and  SO  481. 

MINOR  (Field  to  be  chosen) 30  hours 

Behavioral  Science  (PY  101  and  SO  101)  8  hours 

Education    (ED  101) 4  hours 

Fine  Arts 6  hours 

Foreign  Language*  (German  or  French)  9-21   hours 

Freshman  English  (EN  101-102-103) 12  hours 

History  and  Political  Science 16-20  hours 

(SSlOl-102  or  SSlll-112,  PS  101) 
Literature,  Writing  or  Grammar 12  hours 

(EN  201-202  and  EN  221  or  EN  351  or  EN  41 1 ) 
Natural  Science  and  Mathematics 20  hours 

(BI  101-102,  PH  101-102  and  MA  101) 

Physical  Education  and  Health 4^/2   hours 

Religion  T:..: 18-24  hours 

(RE  101-102-103**,  RE  111,  RE  201-202,  RE  311,  RE  312, 

RE  331) 

Speech 4  hours 

Electives — Sufficient  to  make   a   four-year  total   of    192   hours, 

including  60  hours  of  upper  division  courses. 


*9  hours  if  two  years  of  same  language  in  High  School  and  pass  examination. 

**  Required  of  all  Freshman  students  presenting  less  than  two  units  of  Bible  in 
High  School. 

MINOR  IN  SOCIOLOGY 

SOCIOLOGY  MINOR  - 30  hours 

Including  8   hours  of  Psychology  and   12  hours  of  upper 
division  Sociology  courses. 
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SOCIOLOGY 

so  101.    INTRODUCTION  TO  SOCIOLOGY  4     A.W.S.Su 

This  course  is  intended  to  introduce  the  student  to  the  field  of  Sociology,  to 
acquaint  him  with  some  of  the  terms  and  concepts  that  are  related  to  human 
behavior  and  to  provide  a  limited  study  of  the  influences  of  social  and  cul- 
tural factors  upon  human  behavior. 

SO  201.    SOCIAL  PSYCHOLOGY  4     A 

The  study  of  group  affiliations,  group  standards,  social  perception  and  other 
social  factors  influencing  the  behavior  of  individuals,  and  interaction  among 
groups. 

SO  211.    INTRODUCTION  TO  ANTHROPOLOGY  4     W 

An  introduction  to  the  study  of  man  as  a  total  being,  his  culture  and  social 
organization  and  the  interrelationships  with  his  habitat  and  bio-physical 
nature. 

SO  231.    SOCIAL  PROBLEMS  4     A 

An  analysis  of  areas  of  social  behavior  considered  to  be  problems  in  con- 
temporary American  society. 

SO  241.    RACE  RELATIONS  4     W.Su 

A  scientific  approach  to  the  study  of  racial  elements  in  the  population  of 
the  United  States  with  particular  emphasis  on  White  and  Negro  groups. 

SO  301.    CRIMINOLOGY  4     W 

A  review  of  the  theories  and  techniques  used  in  the  apprehension,  convic- 
tion and  detention  of  individuals  who  break  society's  laws. 

SO  311.    JUVENILE  DELINQUENCY  4     S 

A  study  of  the  problems  of  Juvenile  Delinquent  behavior  in  America: 
theory,  cause,  control,  and  prevention. 

SO  331.    SOCIOLOGY  OF  EDUCATION  4     W 

The  study  of  the  place  of  the  school  as  a  social  institution  in  the  community; 
its  relationship  to  other  social  institutions  and  social  and  cultural  change. 

SO  341.    SOCIOLOGY  OF  RELIGION  4     S 

A  study  of  the  inter-relationship  of  society,  culture  and  religion;  and  the 
conflicts  and  problems  which  emerge  between  religion  and  other  social 
institutions. 

SO  351.    INTRODUCTION  TO  SOCIAL  WORK  4     A 

A  survey  of  the  theories,  fields  and  methods  of  social  work.  The  growth 
and  development  of  public  and  private  programs  in  social  welfare. 

SO  361.    MARRIAGE  AND  THE  FAMILY  4     W.Su 

The  ethics  of  family  relationships,  changing  trends  and  functions  of  the 
modern  family.  An  attempt  is  made  to  bring  the  student  into  contact  with 
facts,  principles,  attitudes  and  problems  that  are  likely  to  play  a  part  in 
marriage. 
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SO  371.    STATISTICS  IN  SOCIOLOGY  4     W.Su 

An  introductory  study  of  statistical  procedure  employed  in  testing  and 
research.  Among  the  topics  covered  are  frequency  distribution,  the  normal 
curve,  measurement  of  central  tendency,  measurement  of  variability, 
standard  and  centile  scores,  correlation  and  assembly. 

SO  411.    PRINCIPLES  OF  RESEARCH  4     S 

An  introduction  to  research  methods  and  their  application  to  social  science 
with  special  relationship  to  sociology  and  psychology. 

SO  421.    HISTORY  OF  SOCIOLOGY  4     S 

This  course  is  intended  to  lead  the  student  in  a  survey  of  the  historical 
background  of  sociology  and  its  development  as  a  field  of  social  science. 

SO  431.    ADVANCED  SOCIAL  WORK  4     W 

This  is  a  follow-up  course  to  Introduction  to  Social  Work.  It  represents  a 
more  detailed  study  of  methods  and  problems  related  to  social  welfare 
work,  and  provides  the  opportunity  for  students  to  become  involved  in 
practical  field  work. 

SO  471.    CHANGE— SOCIAL  AND  CULTURAL.  SEMINAR  4     S 

Major  theories  of  social  and  cultural  changes.  The  relationship  of  change 
to  social  problems. 

SO  481.    SEMINAR  IN  SOCIAL  WELFARE  4     S 

This  course  is  restricted  to  students  concentrating  in  Social  Welfare  work. 
{Prerequisites:  SO  351,  431.) 

III.  DIVISION  OF  EDUCATION 

Oakwood  College  offers  the  following  curricula  in  this  division: 

1.  Curriculum  for  the  Preparation  of  Elementary  School 
Teachers. 

2.  Curriculum  for  the  Preparation  of  High  School  Teachers. 

Oakwood  College  attempts  to  offer  a  well-balanced  and  com- 
prehensive program  leading  to  the  bachelor  degree  for  students  who 
desire  to  become  qualified  and  competent  members  of  the  teaching 
profession.  This  program  is  especially  designed  for  training  teach- 
ers who  will  teach  in  schools  provided  by  the  church,  but  it  is  also 
designed  to  prepare  persons  who  desire  to  teach  in  other  systems. 
The  program  of  teacher  training  also  affords  other  students  of  the 
College  the  opportunity  to  receive  an  understanding  of  the  school 
as  an  integral  part  of  social  order. 

The  program  of  teacher  training  meets  the  standards  for  certi- 
fication with  the  Department  of  Education  of  the  General  Confer- 
ence of  Seventh-day  Adventists  and  the  Alabama  State  Board  of 
Education. 

Only  grades  of  "C"  or  above  will  be  counted  toward  major  or 
minor  requirements. 

Degrees  Offered:  Bachelor  of  Arts  or  Bachelor  of  Science  in 
Elementary  Education. 
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A  major  in  elementary  education  includes  forty-eight  quarter 
hours  of  professional  courses  in  education  and  psychology,  and 
cognate  courses  in  various  areas  of  the  general  college  curricula. 
Majors  may  complete  requirements  for  either  the  B.S.  or  B.A.  in 
Elementary  Education,  but  must  be  aware  of  the  differences  of  re- 
quirements between  the  two  degrees,  and  be  guided  carefully  in 
order  that  they  may  fulfill  either  requirement  according  to  college 
standards.  For  either  degree  the  student  is  advised  to  select  two 
content  minors.  The  following  areas  of  study  are  suggested:  biol- 
ogy, business,*  chemistry,  mathematics,  English,  modern  lan- 
guages, home  economics,  secretarial  science,*  or  music. 

Required  Cognate  Courses:  SS  111-112,  PS  101,  PY  101. 

Other  Requirements:  The  completion  of  the  general  require- 
ments for  the  baccalaureate  degree. 

Minor:  Secondary  Education  (the  College  does  not  offer  a 
minor  in  Elementary  Education.)  A  minor  consists  of  at  least  36 
quarter  hours  selected  to  meet  the  requirements  for  certification. 
This  minor  is  essential  if  the  student  plans  to  teach  in  secondary 
schools.  Such  should  plan  a  major  and  a  minor  in  teaching  areas 
in  addition  to  the  Education  minor. 

Throughout  the  student's  time  of  study  toward  a  degree,  he  is 
encouraged  to  seek  advice  from  his  major  adviser.  The  program 
as  listed  below  will  assist  the  student  in  satisfying  certification  re- 
quirements. 

Certificates  to  teach  in  Seventh-day  Adventist  schools  are  is- 
sued by  the  General  Conference  Department  of  Education.  In 
North  America  the  union  secretary  of  the  department  of  education 
has  been  delegated  by  the  General  Conference  Department  of 
Education  to  act  as  its  agent  in  issuing  certificates  to  teach  to  ap- 
plicants who  satisfy  the  requirements  published  by  the  General 
Conference  Department  of  Education  as  follows:** 

Elementary  Certificate 

The  Standard  Certificate  is  issued  to  teachers  who  meet  the 
following  minimum  requirements: 

(1)   A  graduate  of  a  Seventh-day  Adventist***  college,  with  a 

*Not  recommended  for  elementary  education  majors. 

**Taken  from  Certification  Requirements  for  Teachers  in  Seventh-day  Adventist 
Elementary  and  Secondary  Schools,  Department  of  Education,  General  Con- 
ference of  Seventh-day  Adventists,  Takoma  Park,  Washington,  D.C.,  1966. 

***A  candidate  largely  trained  in  non- Adventist  colleges  shall  secure,  preferably 
in  residence  at  a  Seventh-day  Adventist  college,  a  minimum  of  18  quarter 
hours  in  college  Bible,  and  3  quarter  hours  in  Principles  of  Christian  Edu- 
cation. These  courses  in  college  Bible  shall  cover  the  Old  and  New  Testa- 
ments, Bible  Doctrines,  and  Spirit  of  Prophecy.  A  course  in  Denominational 
History  is  strongly  recommended. 
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major  in  elementary  education 

(or) 
(2)  A  graduate  of  a  Seventh-day  Adventist  college  with  a 
minimum  of  36  quarter  hours  in  professional  education 
subjects,  30  of  which  shall  be  applicable  to  the  field  of 
elementary  education  and  include  courses  from  the  fol- 
lowing areas: 

a.  Principles  of  Christian  Education 

b.  Educational  Psychology  or  Child  Growth  and  Develop- 
ment. 

c.  Classroom  Organization  and  Management 

d.  Methods  in  Specific  Subjects  -  12  hours* 

e.  Supervised  Teaching  -  9  hours' 


,*  ♦ 


Secondary  Certificate 

The  Standard  Certificate  is  issued  to  teachers  who  meet  the 
following  requirements: 

( 1 )  A  graduate  of  a  Seventh-day  Adventist  college  or  univer- 
sity with  a  minimum  of  30  quarter  hours  in  professional 
education;  of  this  minimum  at  least  one  course  must  be 
chosen  from  each  of  the  following  areas: 

a.  Principles  of  Christian  Education 

b.  Educational  Psychology 

c.  Secondary  Methods 

d.  Student  Teaching 

(2)  A  minimum  of  9  quarter  hours  in  student  teaching  shall 
be  required  in  either  the  student's  college  major  or  minor 
field. 

(3)  Study  in  fields  such  as  Guidance,  Educational  Sociology, 
Adolescent  Development,  and  Measurements  are  also 
considered  desirable  and  may  count  toward  certification 
provided  the  areas  listed  above  have  been  satisfied. 

(4)  All  teachers  in  secondary  schools  must  teach  in  the  fields 
of  their  major  or  minor  specialization  in  college  prepara- 
tion. The  Standard  Certificate  will  be  issued  in  those 
subject  fields  only  in  which  the  candidate  has  a  college 
major  or  minor  or  its  equivalent,  but  in  no  case  may  the 
applicant  be  certified  with  less  than  27  quarter  hours  in 
the  subject  field. 


*This  must  include  the  areas  of  Bible,  reading,  language,  arts,  science,  social 
studies,  and  arithmetic. 

'*Applicants  now  teaching  may  be  granted  waivers  of  41/2  quarter  hours  for 
three  years  of  successful  teaching,  or  0  quarter  hours  for  five  years  of  success- 
ful teaching. 
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"ALABAMA  TEACHERS'  CERTIFICATES 

We  are  printing,  for  your  information  and  guidance,  the  gen- 
eral minimum  requirements  of  the  State  for  types  of  certificates  for 
which  one  may  quahfy  through  study  at  Oakwood  College.  A 
student  who  files  an  application  for  certification  must  complete  the 
curriculum  approved  by  the  State  for  this  college.  The  completion 
of  the  curriculum  approved  for  certification  and  all  other  require- 
ments for  graduation  with  a  Bachelor  of  Science  Degree,  automati- 
cally qualifies  a  person  for  a  Class  B  Professional  Certificate;  the 
type,  elementary  or  secondary,  will  be  determined  by  the  curric- 
ulum pursued. 

ELEMENTARY  CERTIFICATES 

CLASS   B   ELEMENTARY   PROFESSIONAL  CERTIFICATE 

A  Class  B  Elementary  Professional  Certificate  authorizes  the 
holder  to  teach  in  grades  one  through  six  and  is  valid  for  eight 
years.  This  certificate  may  be  issued  to  a  person  who  meets  the 
following  requirements: 

1 .  Has  graduated  with  a  baccalaureate  degree  from  a  standard 
institution  and  has  met  requirements  as  prescribed  by  the 
State  Board  of  Education  for  the  education  of  elementary 
teachers. 

2.  Has  completed  the  institution's  program  approved  by  the 
National  Council  for  the  Accreditation  of  Teacher  Educa- 
tion for  the  education  of  elementary  classroom  teachers  or 
has  earned  the  minimum  basic  credits  listed  below: 

SUBJECTS  Quarter  Hours 

Professional  Education  40^/2 

Must  include  the  following  minimum,  requirements: 

Human  Growth,  Development  and  Learning  4^/2 

Principles,  Philosophy,  and  Foundations  of  Education  ..  4^/2 

Materials  and  Methods  in  Elementary  Education  9 

Student  Teaching  in  Elementary  School  9 

English,  Literature,  and  Speech  21 

Must  include  one  course  in  Speech 

Social  Science 27 

Must  include  a  minimum  of  four  and  one-half  quarter 
hours  of  credit  in  each  of  three  of  the  following:  history, 
economics,  political  science,  sociology,  cultural  anthro- 
pology, or  geography. 

Science    18 

Must  include  a  course  in  a  biological  and  a  physical 
science,  with  a  full-year  course  in  one  of  the  two. 

Mathematics    4^/2 

■"Taken  from  Certification  of  Alabama  Teachers,  Bulletin  1966,  No.  14.     State 
of  Alabama,  Department  of  Education,  Montgomery. 
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Psychology  '^Vi 

Art  414 

Music    41/2 

Health  and  Physical  Education   41/2 


SECONDARY  CERTIFICATES 

CLASS  B  SECONDARY  PROFESSIONAL  CERTIFICATE 

A  Class  B  Secondary  Professional  Certificate  authorizes  the 
holder  to  teach  in  grades  seven  through  tv^^elve  and  is  valid  for 
eight  years.  This  certificate  may  be  issued  to  a  person  who  meets 
the  follow^ing  requirements: 

1 .  Has  graduated  with  a  baccalaureate  degree  from  a  standard 
institution  and  has  met  requirements  as  prescribed  by  the 
State  Board  of  Education  for  the  education  of  secondary 
teachers. 

2.  Has  completed  the  institution's  program  approved  by  the 
National  Council  for  the  Accreditation  of  Teacher  Educa- 
tion for  the  education  of  secondary  teachers  or  has  earned 
the  minimum  basic  credits  listed  below: 

SUBJECTS  Quarter  Hours 

Professional  Education  31 V2 

Must  include  the  following  minimum  requirements: 

Human  Growth,  Development,  and  Learning 4V2 

Principles,  Philosophy,  and  Foundations  of  Education  ..  4^/2 
Materials  and  Methods  of  Teaching  Major  or  Minor 

Subject 41/2 

Student  Teaching  of  Major  or  Minor  Subject  9 

English,  Literature,  and  Speech  21 

Must  include  one  course  in  Speech 

Social  Science 18 

Must  include  a  minimum  of  41/2  quarter  hours  in  each 
of  two  of  the  following:  history,  economics,  political 
science,  sociology,  cultural  anthropology,  or  geography. 

Science 18 

Must  include  a  full-year  course  in  either  a  biological 
or  a  physical  science.  The  remaining  credits  must  be 
the  other  science. 

Mathematics 4^4 

Psychology 4V2 

3.  That  he  has  to  his  credit  an  academic  major  of  thirty-six 
to  forty-five  quarter  hours  in  an  approved  subject. 

4.  That  he  has  to  his  credit  an  academic  minor  of  twenty- 
seven  quarter  hours  in  an  approved  subject. 
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SUBJECTS  APPROVED  FOR  MAJORS  AND  MINORS 
ON  SECONDARY  CERTIFICATES 

Teaching   areas   with   majors    of   a   minimum   of    thirty-six 
quarter  hours  of  credit:   (Some  not  offered  at  Oakwood) 

Biology  Spanish 

Chemistry  '  Heahh 

Physics  Education 

Economics  Library 

History  Mathematics 

PoHtical  Science  Music 

Sociology  Psychology 

French  German 

Teaching  areas  with  minors  of  a  minimum  of  twenty-seven 
quarter  hours  of  credit:    (Some  not  offered  at  Oakwood) 


Biology 

Greek 

Chemistry 

Spanish 

Physics 

Heahh 

Economics 

Education 

' 

History 

English 

, 

Political  Science 

Library 

Sociology 

Mathematics 

French 

Music 

German 

Psychology 

Teaching  areas 

with 

majors 

of  more  than 

thirty-six  quarter 

hours  of  credit. 

Quarter  Hours 

Business  Education 

45 

Must  include  a  minimum  of  9  quarter  hours  in  ac- 
counting and  may  include  a  maximum  of  9  quarter 
hours  in  typewriting  and  shorthand. 

Secretarial  Education  45 

Must  include  credit  beyond  the  beginning  level  in 
typewriting  and  shorthand,  elementary  accounting,  and 
office  practice  (Business  machines,  filing,  data  process- 
ing, etc.),  and  a  minimum  of  9  quarter  hours  in  busi- 
ness subjects  appropriate  for  a  high  school  business 
teacher  other  than  these  subjects  listed. 

English   45 

May  include  a  maximum  of  9  quarter  hours  in  speech, 
dramatics,  journalism,  radio,  and  television. 

Science    45 

Must  include  a  minimum  of  4^^  quarter  hours  in  each 
of  the  following:   biology,  physics,  and  chemistry. 
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Social  Science - 45 

Must  include  a  year  course  in  World  and  American 
history  and  at  least  one  course  each  in  two  of  the 
following:  economics,  political  science,  sociology,  cul- 
tural anthropology,  and  geography. 


ELEMENTARY-SECONDARY  CERTIFICATES 

CLASS    B    ELEMENTARY-SECONDARY    PROFESSIONAL    CERTIFICATE 

A  Class  B  Elementary-Secondary  Professional  Certificate  au- 
thorizes the  holder  to  teach  specified  subjects  or  to  perform  specified 
services  in  grades  one  through  twelve  and  is  valid  for  eight  years. 
This  certificate  may  be  issued  to  a  person  who  meets  the  following 
requirements: 

1 .  Has  graduated  with  a  baccalaureate  degree  from  a  standard 
institution  with  a  major  in  art,  health,  and  physical  educa- 
tion, industrial  arts,  recreation,  music,  library  science, 
guidance  and  counseling,  speech,  speech  therapy,  or  speech 
correction. 

2.  Has  completed  the  institution's  program  approved  by  the 
National  Council  for  the  Accreditation  of  Teacher  Educa- 
tion or  has  earned  the  minimum  basic  credits  listed  below: 

SUBJECTS  Quarter  Hours 

Professional  Education 31 V2 

Must  include  the  following  minimum  requirements: 

Human  Growth,  Development,  and  Learning 4^4 

Principles,  Philosophy,  and  Foundations  of  Education  ..  4^/2 

Materials  and  Methods  of  Teaching  6 

Student  Teaching 9 

Electives 7i/^ 

NOTE:  In  Materials  and  Methods  of  Teaching  and  Student 
Teaching  where  there  are  no  courses  that  apply  to  both 
elementary  and  secondary  levels,  a  minimum  of  three 
quarter  hours  of  credit  must  be  earned  in  elementary 
education  and  a  minimum  of  three  quarter  hours  of 
credit  must  be  earned  in  secondary  education. 

English,  Literature  and  Speech  21 

Must  include  one  course  in  Speech. 

Social  Science 18 

Must  include  a  minimum  of  4V^  quarter  hours  in  each 
of  two  of  the  following:  history,  economics,  political 
science,  sociology,  cultural  anthropology,  or  geography. 

Science 18 

Must  include  a  full-year  course  in  either  a  biological 
or  a  physical  science.  The  remaining  credits  must  be 
in  the  other  science. 

Mathematics    4V2 

Psychology  4I/2 

3.  That  he  has  to  his  credit  an  academic  major  of  thirty-six 
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to  forty-five  quarter  hours  in  an  approved  subject  or  service 
area. 

4.  That  he  has  to  his  credit  an  academic  minor  of  twenty- 
seven  quarter  hours  in  an  approved  subject  or  service  area. 

HOME  ECONOMICS 

For  a  teaching  major  in  Home  Economics  with  a  minor  in  a 
field  other  than  Home  Economics,  the  following  requirements  must 
be  met  in  Professional  Education  and  in  Home  Economics: 

Quarter  Hours 

Professional  Education  31^2 

Human  Growth,  Development,  and  Learning  4^2 

Principles,  Philosophy,  and  Foundations  of  Education  ..  4^2 

Home   Economics  Education 9 

Directed  Teaching  in  Home  Economics  9 

Electives  in  Secondary  Education  41/^ 

Home    Economics 67^2 

Child  Development  and  Family  Relations 9 

Clothing    and    Textiles 9 

Foods  and  Nutrition  9 

Home  Management  and  Family  Economics  9 

Housing,  Interiors,  and  Equipment  9 

Art  (Elements  of  Design  and  Principles  of  Art  applied 

to  Individual  and  Family  Living)   4^/2 

Electives   in   two   or   more   of   the    areas   listed   above 

exclusive    of    Art 18 

The  courses  in  Home  Economics  must  include  Directed  Ob- 
servation and  Participation  in  a  Child  Development  Laboratory  and 
a  minimum  of  six  weeks'  residence  in  a  Home  Management  House 
or  equivalent  planned  and  supervised  residence  experience  in  a 
home. 

For  a  major  in  Home  Economics  with  a  minor  in  a  Home 
Economics  Subject  Field,  a  minimum  of  sixty-two  and  one-half 
quarter  hours  of  credit  will  be  required.  The  credits  must  be 
earned  in  the  Home  Economics  Subject  Fields  as  listed  above 
exclusive  of  Art. 

The  additional  eighteen  quarter  hours  of  credit  required  for  a 
minor  in  a  Home  Economics  Subject  Field  must  be  earned  in  one 
of  the  fields  as  listed  above  with  the  exclusion  of  Art. 


EDUCATION 

ED  101.    PHILOSOPHY  OF  EDUCATION  4     A.W.S.Su 

A  study  of  the  basic  philosophy  of  education  as  set  forth  in  the  following 
books  by  Ellen  G.  White:  Education;  Counsels  to  Parents,  Teachers,  and 
Students;  and  Fundamentals  of  Christian  Education. 


GIFTS  AND  BE9UESTS 

for 
OAKWOOD  COLLEGE 


The  philosophy  of  Oakwood  College  centers  around 
five  great  objectives — spiritual,  intellectual,  physical, 
social,  and  vocational.  In  order  to  meet  these  objectives 
as  it  renders  its  many  services,  the  College  has  been 
blessed  with  gifts  from  a  few  philanthropic  friends. 
These  funds  have  augmented  the  General  Conference 
subsidy  and  student  tuition.  As  its  circle  of  educational 
and  vocational  activities  is  widened,  however,  the  spirit 
of  liberality  needs  to  be  exercised  by  many  more  friends 
of  the  College. 

Some  of  the  immediate  needs  include  the  following: 

(1)  Buildings  and  furnishings 

(2)  Equipment — science  laboratory,  vocational,  mu- 
sical instruments,  and  visual  aids. 

(3)  Library  books,  periodicals,  and  furnishings. 
Gifts  to  Oakwood  College  may  be  in  cash  or  by  will 

and  may  consist  of  personal  property  or  real  estate. 
Such  gifts  may  be  included  in  the  deductible  items  which 
are  allowed  by  the  Internal  Revenue  Department  in  cal- 
culation of  income  tax  in  an  amount  up  to  30  per  cent  of 
the  donor's  adjusted  income. 

For  further  information  please  correspond  with  The 
President,  Oakwood  College,  Huntsville,  Alabama  35806. 


Enter  to  learn; 
depart  to  serve. 


